ORGANIZATION, PHILOSOPHY AND GOALS Policy 0100

Legal Status

The School District is organized under the authority of the Missouri State Legislature and exercises
powers delegated directly and indirectly by the State Legislature.

District Name
The corporate name of the School District shall be The School District of the City of Independence.

District No. 30. (Also known as Independence School District, Independence #30 School District,
Independence Public School District, and Independence Public Schools.)

The School District of the City of Independence, District No. 30
District Name

201 North Forest Avenue
District Address

Independence, Missouri 64050

816-521-5300

Phone

REV. 6-11
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Legal Status

Identification Codes

048-077

County/District Code

44-6003031

Federal Identification Number
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School District Philosophy

It is the responsibility of the Board of Education to ensure that all children located within our
school district have access to a quality education that enables them to achieve their full potential
and to fully participate now and in the future in the social, economic, and educational
opportunities of our local community, state and nation. Our beliefs are grounded on two
principles. First, that a general diffusion of knowledge is essential for the future welfare of the
children we serve. Second, that a successful public education system is directly related to a
strong, dedicated, and supportive family and that parental involvement in the school is essential
for the maximum educational achievement of a child.

In carrying out its responsibilities, the Board of Education is guided by the desire to use the
resources of the community, staff and students to provide the highest quality education permitted
by financial resources. In reaching decisions, the Board will act in the best interests of its
students.

To this end the Board of Education has adopted the following:

School District Vision

A community united to improve the quality of life through education.

School District Mission

By providing a quality education, the Independence School District will ensure that each learner
will achieve the skills and self-confidence to be successful in an ever-changing world.

School District Values

All students can learn

All people have the right to be accepted and treated with respect

Schools will be safe, orderly and caring environments

Effective teaching / learning is the responsibility of the family, school and community

School District Goals

Increase student achievement

Attract, support, and retain high quality staff

Improve relationships through effective communication
Maximize resources to facilitate learning
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School Board Organization

School Board Purpose and Roles

The Board of Education is a representative body elected by the registered voters of the
Independence School District. It is the purpose and the role of the Board of Education to exercise
general supervision over the schools of the district, and to ensure that the schools are maintained
as provided in state statutes, the rules and regulations of the Missouri State Board of Education
and/or the Missouri Department of Elementary and Secondary Education, and the policies, rules
and regulations of the school district. In addition, the Board is accountable to the electorate, and
shall be responsive to the educational needs and imposed financial constraints of the district. In
conducting its various functions as the legislative and policy-making authority for the district, the
Board recognizes the following general responsibilities as paramount:

Legislative and Policy Making — The Board is responsible for the development of policies, rules
and regulations to serve as guidelines for the general management and administrative actions of
the district. The establishment of the goals and objectives of the school district and the methods
of financial support needed to reach those goals and objectives are a part of the policy-making
function of the Board.

Executive — The Board shall employ a superintendent to serve as the chief executive officer of the
district. The Board shall delegate, in writing to the superintendent, the executive and
administrative duties and responsibilities necessary for carrying out its policies, and shall hold
the superintendent accountable.

Appraisal — The Board is responsible for evaluating the effectiveness of its policies and their
implementation to determine the efficiency of operation, the value of the activities and
instruction and the need to revise existing activities and programs. The Board shall hold the
superintendent responsible for furnishing complete information necessary for the Board’s
evaluation of the district’s programs.

Provision of Financial Resources — The Board is responsible for the adoption of the annual
budget, which will provide financial basis for personnel, facilities, materials and equipment to
enable the district to carry out its educational program. The Board will exercise fiscal
responsibility that includes long range implications as well as short range effect.

Staffing and Appraisal — The Board is responsible for employing the professional and support
staff necessary for carrying out the district’s instructional program. The Board is also responsible
for establishing salary schedules, terms of employment, and other policies district-wide, and for
regular evaluation of its staff.

Public Relations — The Board is responsible for keeping the district patrons informed about the
schools, and for keeping itself and the school staff informed about the needs and wishes of the
public.
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Educational Planning and Evaluation — The Board is responsible for establishing educational
goals which will guide both the Board and the staff in working together toward the continued
improvement of the educational programs of the district. It is responsible for providing for an
ongoing evaluation of the school program as measured through the goals and objectives set forth
by the Independence School District and by the Missouri State Board of Education.

Judicial — The Board is responsible for acting as a court of appeals for the professional and
support staff members, students, and the district patrons when issues involve Board policies and
their fair implementation.

The Board of Education shall control all aspects of the operations of the district within the limits
of the law. However, the Board will make its members, the district professional and support staff,
and the district patrons aware that the Board has the authority to take official action only when it
is acting as a whole. The Board shall be the final authority. No section of the policies, rules and
regulations may be construed to limit the statutory powers of the Board to exercise its own
prudent judgment.

The achievement level of students shall be the guiding standard through which all success shall
be measured.
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School Board Organization

Statement of Practices

Attendance

Members shall attend all regularly scheduled Board of Education meetings insofar as possible. Any
member failing to attend the meeting of the Board for three (3) consecutive regular meetings, unless
excused by a majority of the Board for reasons satisfactory to the Board, shall be deemed to have
vacated the seat; and the secretary of the Board shall certify that fact to the Board. The vacancy
shall be filled as other vacancies occurring in the Board. Attendance for purposes of this provision
shall be defined as actual, physical attendance at the Board meeting until all of the business of the
Board has been completed unless a member is excused by a majority of the Board.

Knowledge

Members shall come to Board of Education meetings informed concerning the issues to be
considered.

Abstentions

Members shall avoid abstaining except when required by statute or Board policy. The members of
the Board have been elected to make difficult decisions on behalf of the students, parents, patrons
and employees of the district. The concept of trusteeship requires each member to review the issues
under the Board's consideration and to take a stand regarding those issues. A member who has
conformed to the above-described tenets of knowledge, open discussion, and independent
judgment, should be prepared to cast a vote on each of the issues before that member.

Cooperation/Delegation

Members shall work with other Board members to establish effective Board policies and to delegate
authority for the administration of the schools to the Superintendent. Members shall not attempt to
by-pass, undermine, or usurp the Superintendent's authority and responsibility for the daily
operation of the schools.

Conflict of Interest

Members shall avoid being placed in a position of conflict of interest, and shall not use the Board
position for personal or partisan gain. Members shall conduct themselves in accordance with the
conflict of interest policy and disclosure requirements prescribed by statute, Missouri Ethics
Commission Rules and Regulations, and Board policy.
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Confidentiality

Members shall not disclose confidential information. Information is confidential if it is (a)
communicated during executive session; or (b) otherwise communicated with a mutual
understanding of confidentiality.

Acceptance of Gifts

Members shall not solicit or accept gifts, payments, or anything greater than a nominal value item
or holiday gifts of nominal value from any person, organization, group, or entity doing business or
desiring to do business with the School District.

Contact with Vendors

Members, if contacted by a vendor requesting information about the District's bidding procedures,
whether of a general nature or with regard to specific goods or services to be bid, shall provide the
vendor with the name and business telephone number of the administrator responsible for
purchasing such goods or services. The member shall request that the vendor contact the relevant
administrator and direct all questions and concerns to that administrator.

Board Communications to Staff

All official communications, policies, and directives of staff interest and concern will be
communicated to staff members through the Superintendent, and the Superintendent will employ
such media as are appropriate to keep the staff fully informed of the Board's concerns and actions.

Visits to Schools

Individual Board members who, in their parental capacity, wish to visit the school(s) or
classroom(s) of their child(ren) will follow the regular procedures for visitors. Board members who
wish to visit other schools or classrooms as an informal expression of interest in school affairs will
report to the principal’s office on entering the building so that the office will be aware of their
presence. Official visits by Board members will be conducted only with the full knowledge of the
Superintendent and principal(s) involved.

Educational Welfare

Members shall remember always that the first and greatest concern must be the educational welfare
of the students attending the School District.

Apr 01



ORGANIZATION, PHILOSOPHY AND GOALS Policy 0320
(Regulation 0320)

School Board Organization

School Board Elections and Term

The governance and control of The School District of the City of Independence shall be vested in a
board of seven (7) directors elected by the qualified voters of the District as provided in the Revised
Statutes of Missouri (RSMo).

The qualified voters of the School District shall biennially, on the first Tuesday after the first
Monday of April, elect two (2) directors for terms of six (6) years, except, effective for Board
elections beginning in April of 1994, and each six years thereafter, when three (3) directors shall be
elected for terms of six (6) years.

Elections shall be conducted in accordance with all provisions of state law. An election shall not be
held if the number of candidates who have filed for the Board is equal to the number or positions
available.

Qualified Voters in the School District

An individual must be a registered voter in order to vote in a school election. In order to vote, a
person must be eighteen (18) years of age or older, must be a citizen of the United States, and must
reside in the School District thirty (30) days.

Candidate Qualification - Method of Filing

Qualified applicants for the Board may file for office beginning at 8:00 a.m. in the
Superintendent's office commencing on the sixteenth (16th) Tuesday prior to the election and
ending at 5:00 p.m. on the eleventh (11th) Tuesday before the election. The candidate shall
declare his/her intent to become a candidate, in person and in writing to the secretary of the
Board of Education. The names of qualified candidates shall be placed on the ballot in the order
of filing. The notice of election and certification of candidates must be submitted to the county
clerk by the tenth Tuesday prior to the election. Candidates must comply with all of the
prevailing laws concerning eligibility and campaign financing.

A candidate who files for one vacancy and later decides to run for another shall be positioned on
the ballot according to the time when his/her change of declaration is received by the secretary of
the Board, not on the basis of when the first petition was filed.

Candidates must be citizens of the United States and resident taxpayers of the District, reside in
his/her state for one year next preceding their election or appointment, and be at least twenty-four
(24) years of age. Candidate must also complete a notarized copy of Missouri Department of
Revenue Form 5120 (MCE Form 0320) attesting that the candidate is not currently aware of any
delinquency in the filing or payment of state income taxes, personal property taxes,
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municipal taxes or real property taxes on the candidate’s place of residence provided on the
Department of Revenue Form 5120. Candidates will be disqualified from participation in a
Board election if the candidate is delinquent in the payment of any state income taxes, personal
property taxes, municipal taxes, or real property taxes on the residence of the candidate. The
candidate must further attest that they are not a past or present corporate officer of the office that
owes any taxes to the state, which are not in dispute. Failure to accurately complete and file
Form 5120 with the Department of Revenue may disqualify a candidate from the ballot. Each
newly elected or appointed director shall qualify and take his/her oath of office in the manner
prescribed by law and according to Policy 0330 - Oath of Office.

No person may be a candidate for a position on the Board if such person is registered as a sex
offender or is required to be registered as a sex offender under state law. Any Board member
who is likewise required to register or who is registered as a sex offender under state law will
immediately be requested by the Board to resign from the Board. Should such Board member
refuse to resign, the member will be ineligible to serve as a Board member at the end of his/her
term.

In addition, no person shall qualify as a candidate for the Board of Education who has been found
guilty of or has pled guilty to a felony or misdemeanor under federal law or to a felony under
Missouri law or has been found guilty of an offense in another state, that would be considered to
be a felony in the State of Missouri.

It is not the District’s responsibility to investigate and determine a candidate’s eligibility. That
responsibility rests with the Department of Revenue and/or the County Election Authority.

REV. 3/16
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School Board Organization

School Board Officers

Within seven days after the biennial Board election in April, the Board will meet to administer the
oath of office to new Board members and to elect a president, vice-president, secretary and
treasurer.

The secretary and treasurer may or may not be members of the Board (RSMo. Section 162.301(2)).

Any officer of the Board may be removed from office for cause by a vote of two-thirds of the
directors.
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School Board Organization

Resignation

Any School Board member who wishes to resign from office shall inform the School Board
Secretary in writing. The School Board Secretary shall certify to the Board that the office is vacant.
The Board will then appoint a replacement to serve until the next School Board election, at which
time the position shall be filled by election to complete the unexpired term.

A Board member’s resignation must be in writing and must be delivered to the Board Secretary.
Upon receipt, the Board Secretary will notify the Board President and Superintendent. The Board
will act on the resignation at its next regularly scheduled Board meeting. The Board may not refuse
to accept a resignation.

The Board will fill the vacant seat according to Policy 0324.
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School Board Organization

Filling Board VVacancies

Whenever a vacancy occurs on the Board of Education, the remaining members of the Board will,
by majority vote, appoint an individual to fill the vacant position until the next school election, at
which time the position shall be filled by election to complete the unexpired term.

If the vacancy occurs less than six (6) months prior to the next school board election, the Board may
use its discretion whether to fill the vacancy.

In filling the vacancy, the Board will inform the community and will solicit qualified community
members to apply for the vacant position. The vote taken to fill the vacancy will occur in an open
session meeting of the Board.
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School Board Organization

Oath of Office

Within seven (7) days after their election, the newly elected or appointed members of the Board
shall take the oath of office prescribed by Article VII, Section I, of the Constitution of Missouri,
RSMo. Section 162.301(1).

OATH OF OFFICE

1, , do solemnly swear that 1 will

support the Constitution of the United States and the Constitution of the State of Missouri, and that
| will faithfully and impartially discharge the duties of school director in and for The School District
of the City of Independence, County of Jackson, State of Missouri, to the best of my ability

according to the law, so help me God.
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School Board Organization

Code of Ethics

The Board shall be guided by the following:

A

As a member of a local Board, representing all citizens of my district, | recognize:

1.

That my fellow citizens have entrusted me with the educational development of the
children and youth of this community.

That the public expects my first and greatest concern to be in the best interest of
each and every one of these young people without distinction as to who they are,
what their background may be, or where they may live.

That the future welfare of this community, of the State and of the nation depends in
the largest measure upon the quality of educational experiences we provide in the
public schools to fit the needs of every learner.

That my fellow Board members and | must take the initiative in helping all the
people of this community to have all the facts all the time about their schools, to the
end that they will readily provide the finest school program, school staff and school
facilities.

That legally, the authority of the Board is derived from the State which ultimately
controls the organization and operation of the school district and which determines
the degree of discretionary power left with the Board and the people of this
community for the exercise of local autonomy.

That I must never neglect my personal obligation to the community and my legal
obligation to the State, nor surrender these responsibilities to any other person,
group or organization; but beyond these, | have a moral and civic obligation to the
Nation which can remain strong and free only so long as public schools in the
United States are kept free and strong.

In view of the foregoing consideration, it shall be my constant endeavor:

1.

To devote time, thought and study to the duties and responsibilities of a school
Board member so that | may render effective and creditable service.

To work with my fellow Board members in a spirit of harmony and cooperation in
spite of differences of opinion that arise during vigorous debate of points and issues.
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To base my personal decision upon all available facts in each situation; to vote my
honest conviction in every case, unswayed by partisan bias of any kind; thereafter to
abide by and upon the final majority decision of the Board.

To resist every temptation and outside pressure to use my position as Board member
to benefit either myself or any other individual or agency apart from the total interest
of the district.

To bear in mind under all circumstances that the primary function of the Board is to
establish policies by which the schools are to be administered, but that the
administration of school matters shall be left to the employed superintendent and his
or her professional or non-professional staff.

To welcome and encourage active cooperation by citizens and organizations in the
district with respect to establishing policy on current school operation and proposed
future developments.

Finally, to strive step by step toward ideal conditions for the most effective Board
service to my community, in a spirit of teamwork and devotion to public education
as the greatest instrument for the preservation and perpetuation of our representative
democracy.
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School Board Organization (Form 0342)

Nepotism, Conflict of Interest and Financial Disclosure

Board members shall not debate or vote upon the employment of any person to whom they are
related within the fourth degree. (See Form 0342.) Provided the Board member relative does not
debate or vote upon the employment issue, the Board may employ a person related to a Board
member. However, the Board may not under any circumstances employ one of its members.

Members of the Board of Education will conduct themselves in a manner which complies not
only with the letter of conflict of interest laws, but also in the spirit of those provisions. Board
members will at all times make good faith efforts to avoid the appearance of a conflict of interest.
If a situation arises which involves the potential for a conflict of interest, the individual Board
member will declare his interest and will refrain from debating or voting upon the question of
engaging or using the business entity in question.
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School Board Organization

School Board Compensation

No member of the Board shall accept a salary from, or be employed by the Board, or profit
financially in any manner by reason of any dealings with the Board.
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School Board Organization

School Board Travel

As provided in state statutes, compensation is not provided for members of the Board of Education.
However, the Board recognizes the benefits derived by the school district through Board member
attendance at regional, state and national conferences and conventions and similar efforts on behalf
of the school district. As the school district as a whole is benefitted, the Board will reimburse Board
members for normal expenses for lodging, food, registration, and transportation costs incurred
while attending authorized conferences or meetings.

Each Board member who has been approved for travel shall file with the Board Secretary an
itemized account of anticipated expenses and may request and receive an advancement for these
expenses. Upon completion of travel, an actual expense account report, with appropriate receipts,
shall be filed with the Board Secretary within the next two weeks.
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School Board Organization

Board Committees

The Board may appoint committees to assist it in carrying out the Board’s responsibilities.
However, the Board may not delegate those functions which, by law, must be exercised by the
Board of Education.

Committee Guidelines

1. Committees created by the Board of Education will be assigned specific tasks to be
performed and will be assigned a specific time frame within which to accomplish
assigned tasks.

2. Upon completion of these tasks or upon expiration of the time allotted, the committee
will be dissolved, unless extended by the Board.

3. Reports of Board committees may be made in written form or be presented
verbally at a Board meeting at the discretion of the Board.

Committee Meetings

Meetings of committees appointed by the Board or at the Board’s direction including advisory
committees appointed for the specific purpose of recommending policy, policy revisions,
expenditures of public funds to the Board or to the Superintendent will comply with the notice
and open meeting provision applicable to Board of Education meetings. The Board Secretary
will maintain a current list of such advisory committees.
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Meetings

Meetings

Regular

The Board of Education shall meet in regular sessions within the District boundaries throughout the
year to transact such business as deemed necessary for the effective operation of the District.

The regular business meeting of the Board of Education shall be held at the Administration
Building on the second Tuesday of each calendar month beginning at 6:00 pm unless otherwise
designated by the Board.

Public notice of the time, date, place and the tentative agenda for the business meeting will be
posted as provided in Section 610.020 RSMo. It shall be the duty of the Board Secretary to
implement this policy.

All meetings of the Board of Education shall be open to the public and the press, except closed
sessions as authorized by law. Rev. 6/09

Special

Special meetings may be held at the time set by the Board or on the call of the Board president or a
majority of the Board. (Not less than twenty-four (24) hours written notice, stating the time and
place of the meeting and the business to be considered, will be given to each member.)
Simultaneously with the giving of notice of such meeting to the members of the Board, a written
notice of the meeting and the matters to be considered will be posted in the same manner as
postings for regular Board meetings.

No business shall be transacted at a special meeting except that for which it was called, unless by
unanimous consent of the Board directors present.

Rules of Order

The rules of parliamentary procedure contained in the latest edition of Roberts Rules of Order,
Revised shall govern the Board in its deliberations.

Quorum and Majority Vote
A majority of the Board shall constitute a quorum for the transaction of business.

Employment of personnel, approval of bills for payment and warrant orders require an affirmative
vote of the majority of the Board.
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In the absence of a quorum, no business may be legally transacted except to vote to adjourn the
meeting to another time or to recess and attempt to secure a quorum.

Closed Meetings

The Board may vote to conduct closed executive sessions as provided for in Policy 0430. In order
to enter into executive session, such motion must be approved by a roll call majority vote. The
motion to enter executive session must reference the specific statutory matters to be discussed.
Firearms/Weapons Rev. 4/10/2003

Possession of firearms and weapons are prohibited from all school premises and school activities.
This prohibition specifically applies to meetings and activities of the Board of Education and

applies to all attendees, including members of the Board of Education. The firearm prohibition
includes permitted weapons.

Rev. 8/15
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Meeting Agenda

A tentative agenda for each regular, special or proposed closed meeting of the Board shall be
prepared by the Superintendent, in consultation with the Board president, and shall be included in
any public notice of such meetings. Any member of the Board may request items to be placed on
the agenda. The tentative agenda, related materials and minutes of the previous meeting shall be
mailed or delivered to each member of the Board at least four days prior to the stated meeting
unless a special emergency meeting is called at a time which makes the four day prior notice
impossible.

The agenda for closed sessions shall be on a separate document; however, the motion to close a
meeting must be voted on during a public meeting and must also include the reasons for closing the
meeting with references to the specific topics under the provision of Section 610.021, RSMo. as
valid grounds for a closed meeting session.
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Meetings

Requests to Address the Board

The Board is very interested in citizen viewpoints and problems, however, citizens are encouraged
to work through problems at the building and/or administrative levels before coming to the Board.
District residents and employees who desire to address the Board during the public comment period
must present items to be considered for placement on the agenda. This request must be in writing,
specifying the individual’s name who will be addressing the Board, the subject of the presentation,
supporting data, and the desired action. The request is to be directed to the Board of Education and
must be received in the Office of the Superintendent of Schools by 4:00 pm one week before the
regular meeting of the Board of Education. The Board President and the Superintendent shall
determine whether or not the request is appropriate for inclusion on the agenda, either in open or
closed session, or for public comment.

The Board may refuse to address an issue if the individual proposing the topic has not first
attempted to resolve the matter through the appropriate established procedures and policies. The
Board reserves the right to impose reasonable restrictions on the number of items placed on the
agenda and the number of spokespersons for any given public comment period. In the event the
Board agenda is full, items may be rescheduled for the next regular Board meeting.

Public Comment Period

A period of time not to exceed thirty (30) minutes, unless extended by the Board, will be allotted
for public comment by District residents and staff members who have received prior approval and
placement on the agenda. Individuals who have not been placed on the agenda, pursuant to this
policy, may not speak during the public comment period. The Board has established a maximum
limit of five minutes per approved spokesperson, thus allowing a maximum number of participants
in the allotted time period. Only items from the posted agenda may be discussed during the public
comment period.

Board members or other representatives from the District will not respond during the meeting to

comments made during the period for public comment. All questions will be responded to by an
appropriate person within a reasonable period of time.

Rev. 1/19
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Meetings

Minutes

Open Session Minutes

Minutes of the Board of Education meetings shall be available to District residents for inspection at

the Superintendent of Schools office during business hours. The minutes will include the date,
time, place, members present, members absent, and a record of any votes taken.

Closed Session Minutes

A separate minute book used solely for the purpose of executive sessions shall be used to record the
minutes. Under such circumstances, the Board members and others in attendance are honor-bound
not to disclose the details or discussions or minutes of the executive session. Any vote taken during
a closed session will be taken and recorded by a roll call vote.
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Meetings

Executive Sessions

The Board reserves the right, as provided by law, to close meetings, records and votes as they relate
to the matters below. All discussion and action by the Board in executive session must be related
to the reasons set forth in the motion to enter executive session. The minutes of the executive
session shall be recorded and maintained in a separate, confidential minute book. (See Policy
0420 — Minutes.)

Legal Matters

Litigation including privileged communications between the Board, its representatives, and its
attorneys. Upon completion of the litigation or upon the execution of a settlement agreement,
the vote, minutes, and settlement agreement will be made public unless subject to a court
order closing the record.

Real Estate Matters

The lease, purchase or sale of real estate where public knowledge of the details of the
proposed acquisition might adversely affect the District’s interests. Any vote or public
record approving such a contract shall become available to the public within seventy-two
(72) hours after execution of the contract.

Personnel Matters

Actions related to the hiring, firing, disciplining or promotion of a District employee when
the performance or individual merits of this employee is considered. Any vote on a final
decision to hire, fire, promote or discipline will be available to the public within seventy-
two (72) hours of the close of the meeting, except that good faith efforts will be made to
notify the affected employee prior to the information becoming publicly available.
Disclosure of Board action on such personnel matters will include notice of how each Board
member voted on the proposition.

Employee Negotiations

Preparations for negotiations with employees and employee representatives, including any
work product of the Board.

Nonjudicial mental or physical health

Nonjudicial mental or physical health proceedings involving identifiable persons, including
medical, psychiatric, psychological, alcoholism, or drug dependency diagnosis or treatment.
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Student Matters

Scholastic probation, expulsion, discipline, or graduation of identifiable persons, including
records of individual test or examination scores subject to the provisions of the Board’s
student records policy and regulations.

Municipal hotlines

Records pertaining to municipal hotlines established for the reporting of abuse and
wrongdoing.

Software Codes
Software codes for electronic data processing and documentation thereof.
Test Matters

Testing and examination materials before the test or examination is given and until use of
the test is discontinued.

Bidding Matters

Competitive bidding specifications, until officially approved or published for bids. Sealed
bids, until the earlier of the time all are opened or all are accepted or rejected.

Personnel Records

Individually identifiable personnel records, performance ratings or records related to
employees or applicants for employment. However, the public will have access to the
names, positions, salaries, and length of service of employees of the District.

Communications with District Auditor

Confidential and privileged communication between the Board and its auditor, including
all auditor’s work product.

Records

Records which are protected from disclosure by law.
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Meetings

Notification of Board Meetings

Notice of meetings of the Board of Education will be given in a manner to reasonably inform the
public of the matters to be considered by the Board.

Notice of the time, date, and place of the meeting as well as the tentative agenda will be provided
at least twenty-four hours, exclusive of holidays and weekends, prior to the meeting unless for
good cause it is impossible or impractical to provide such notice. In such instances, the nature of
the impossibility or impracticality will be stated in the minutes. In order to maximize public
participation, notice of Board meetings will be posted at the District’s administrative offices.
Members of the media will be provided with notice of the meeting at the same time notice is
provided to members of the Board.
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Policy Development and Review

Policy Development

The development and adoption of policies to govern operation of the District is the responsibility
of the Board. In developing policy, the Board may solicit input from the community, staff and
other professionals. Implementation of Board policy, once adopted, is the responsibility of the
Superintendent of Schools.
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Policy Development and Review

Policy Review and Adoption

The Board of Education shall review written policies on a continuing basis to ensure consistency
and legality of Board action and administrative decisions. Policies shall be reviewed and revised as
a result of newly enacted state and/or federal legislation, court decisions, as a result of research
and/or policy development as presented by state and/or national organizations and agencies, or for
other reasons as determined by the Board of Education.

Policies may be revised or amended by a majority vote of the Directors of the Board of Education
provided the revision or amendment has been read at a regular meeting and adopted at a subsequent
regular meeting.

The formal adoption of policies shall be recorded in the minutes of the Board of Education. Only
those written statements so adopted and so recorded shall be regarded as official Board policy.

Rules, Regulations and Forms

The Board of Education authorizes the Superintendent to develop rules, regulations and forms in
order to implement Board policy.

Rules, regulations and forms may be revised or amended by a majority vote of the Directors of the
Board of Education provided the revision or amendment has been read and adopted at a regular
meeting.
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Policy Development and Review

Policy Implementation

The Superintendent of Schools is assigned the responsibility for insuring that all Board policies,
rules and regulations are implemented. The Superintendent shall notify all employees and students
of their need to abide by Board policies and regulations.

Administrators shall prepare staff, student and parent handbooks which interpret Board policies and
state rules and regulations which affect each population set. The handbooks shall be revised
annually and distributed within the first month of the school term.
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(Regulation 1100)

Religion

The School District supports the constitutional separation of church and state. The philosophy of
the District is to share with the community the responsibility for education. Since religious
observances and the display of religious symbols rightfully belong in the home and in the church or
synagogue and not in a tax-supported entity, the District urges that the responsibility for the use of
such symbols, and observances of religious occasions, be the province of the home and community.

The District respects the diversity of its community, staff, and student body and wishes to
encourage the teaching and appreciation of cultural pluralism in the District curriculum and
school-sponsored activities without emphasizing or giving school time to religion(s) or religious
celebrations beyond the scope of the curriculum.

It is expected that all activities during school time will be geared toward instruction and will have
curriculum significance in accordance with the District's curriculum guides. When developing
instructional units and educational activities, staff members should recognize the differences
between the religious and the cultural heritage of groups in a pluralistic society.
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Calendar Requirements

School Year and School Day

The Board will annually adopt a school calendar that will provide for a minimum of 173 days
and 1,044 hours of pupil attendance.

The length of the school day will meet State Department of Elementary and Secondary Education
requirements for six (6) clock hours of instruction. A school year and school day in excess of the
state required minimum may be recommended by the Superintendent and approved by the Board.

If the District’s schools are dismissed due to inclement weather after school has been in session
for three or more hours, that day shall count as a full day. When the total hours lost due to
inclement weather exceed twelve (12) hours, the time must be made up in half- or full-day
additions to the school term.

The District shall be required to make up no more than eight (8) school days lost or canceled due
to inclement weather and half the number of days in excess of eight days.

Rev. 9/2014
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Calendar Requirements

School Day

The length of the school day will meet State Department of Elementary and Secondary Education
requirements for six clock hours of instruction. The length of the school day in excess of the state
required minimum will be recommended by the Superintendent and approved by the Board. The
specific daily opening and closing time for individual schools may vary to facilitate the scheduling
of the District's transportation program.

If the District's schools are dismissed due to inclement weather after school has been in session for
three or more hours, that day shall count as a full day.

Days that the District’s schools are closed for inclement weather or emergency reasons, which

cause a violation of the necessary 173 days of pupil attendance, will be made up in accordance with
state statutes and as approved by the Board upon the Superintendent’s recommendation.

Rev. 9/2014
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Equal Opportunity and Statement of Non-Discrimination, Harassment, and Retaliation

The District is committed to providing equal opportunity in all areas of admission, recruiting,
hiring, retention, promotion, contracted services, and access to programs, services, activities, and
facilities. The District further commits itself to the policy that there shall be no unlawful
discrimination, harassment, or retaliation against any person because of race, color, religion,
disability, age, sex, gender, national origin, or any other characteristic protected by law. The
District is an equal opportunity employer.

The District’s equal opportunity policy extends to prohibitions against discrimination,
harassment, and retaliation of and against students or employees due to the individual’s race,
color, religion, disability, age, sex, gender, national origin, or any other characteristic protected
by law. The District strictly prohibits such unlawful discrimination, harassment, and retaliation
by its employees and students. The District also prohibits retaliatory action, harassment, or
discrimination against individuals who make complaints of, report, or otherwise participate in the
investigation of any such unlawful discrimination, harassment, or retaliation.

Persons who believe that they have been discriminated, harassed, and/or retaliated against in
violation of this policy should report the alleged discrimination, harassment and/or retaliation to
the Compliance Officer, unless the Compliance Officer is unavailable or the subject of the report.
In that case, the report should be made directly to the alternative Compliance Officer (see Board
Policy/Regulation 1310).

All employees, students, and visitors who have witnessed any incident or behavior that could
constitute discrimination, harassment, or retaliation under this policy must immediately report
such incident or behavior to the District’s Compliance Officer for investigation.

If a student alleges sexual misconduct on the part of any District employee to any person
employed by the District, that person will immediately report the allegation to the Children’s
Division (CD) of the Department of Social Services in accordance with state law.

All complaints of violation of this policy will be promptly investigated by the District, and
appropriate action will be taken.

Public Notice
The superintendent or designee will continuously publicize the District’s policy prohibiting
discrimination, harassment, and retaliation, and will disseminate information to employees,

parents/guardians, and students, as well as to newly-enrolled students and newly-hired
employees, regarding how to report discrimination, harassment, and retaliation.

NEW 9/16
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(Regulation 1310)

Freedom from Discrimination, Harassment, and Retaliation

It is the policy of the Board of Education to maintain a learning and working environment that is
free from discrimination, harassment, and retaliation on the basis of race, color, religion,
disability, age, sex, gender, national origin, or any other characteristic protected by law.

The District strictly prohibits unlawful discrimination, harassment, and retaliation against
employees, students, or others, as provided in Board Policy/Regulations 1300 and 1310. These
policies shall extend not only to students with regard to educational opportunities and freedom
from discrimination, harassment, and retaliation, but also to employees with regard to
employment opportunities, and to individuals with whom the Board does business.

It will be the policy of the District to continually evaluate its practices and procedures to ensure
fair and equitable educational and employment opportunities and freedom from discrimination,
harassment, and retaliation for all of its students and employees.

For the purposes of this Policy, the term “school personnel” includes Board members, school
employees, agents, volunteers, contractors, and any other persons subject to the supervision and
control of the District.

Compliance Officer

The Board will designate an individual to act as the compliance officer, and ensure that the
compliance officer’s name, business address, and telephone number, as well as the District’s
Board Policy 1300 are published to patrons, employees, and students on an annual basis.

The Board designates the following individual to act as the District’s compliance officer:

Human Resources Supervisor
201 North Forest Avenue
Independence, MO 64050
(816) 521-5300

Fax: (816) 521-5619

In the event the compliance officer is unavailable or is the subject of a report that would
otherwise be made to the compliance officer, reports should instead be directed to the alternative
compliance officer:

Director of Human Resources
201 North Forest Avenue
Independence, MO 64050
(816) 521-5300

Fax: (816) 521-5680
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It shall be the compliance officer’s responsibility to assure compliance with Title V1 of the Civil
Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973, Title IX of the Education
Amendments of 1972, and the Age Discrimination Act of 1975.

The compliance officer will act to promptly investigate all complaints, either formal or informal,
verbal or written, of unlawful harassment, discrimination, or retaliation because of race, color,
religion, disability, age, sex, gender, national origin, or any other characteristic protected by law.

Discrimination

It is the policy of the Board of Education to maintain a learning and working environment that is
free from discrimination on the basis of race, color, religion, disability, age, sex, gender, national
origin, or any other characteristic protected by law.

The District does not and will not discriminate on the basis of race, color, religion, disability,
age, sex, gender, national origin, or any other characteristic protected by law in the educational
programs, activities, and vocational opportunities offered by the District.

The District assures that it will comply with:
1. This Policy/Regulation and state and federal law.

2. The Missouri Human Rights Act, MO. Rev. Stat. § 213.010 et seq., which prohibits
discrimination and harassment on the basis of race, color, religion, national origin, sex,
disability and age. The Act also makes it unlawful to retaliate against any individual for
filing a complaint of discrimination and/or harassment or for participating in an
investigation into a complaint of discrimination and/or harassment.

3. Title VI of the Civil Rights Act of 1964, as amended, 42 U.S.C. 2000d et seq., which
prohibits discrimination on the basis of race, color, or national origin in programs and
activities receiving Federal financial assistance.

4. Section 504 of the Rehabilitation Act of 1973, as amended, 29 U.S.C. 794, which
prohibits discrimination on the basis of handicap in programs and activities receiving
Federal financial assistance.

5. Title IX of the Education Amendments of 1972, as amended, 20 U.S.C. 1681 et seq.,
which prohibits discrimination on the basis of sex in education programs and activities
receiving Federal financial assistance. The provisions of Title X apply to students with
regard to educational opportunities and freedom from harassment, employees with regard
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to employment opportunities and freedom from harassment, and to individuals with
whom the District does business.

6. The Age Discrimination Act of 1975, as amended 42 U.S.C. 6101 et seq., which prohibits
discrimination on the basis of age in programs or activities receiving Federal financial
assistance.

7. The Boy Scouts of America Equal Access Act, by which the District will provide equal
access to District facilities and related benefits and services and will not discriminate
against any group officially affiliated with the Boy Scouts of America, the Girl Scouts of
the United States of America, or any other youth group designated in applicable federal
law.

8. The National School Lunch Act, and other requirements of the U.S. Department of
Agriculture (USDA), as it relates to school nutrition programs for which the District
receives federal financial assistance, including the National School Lunch Program, the
Special Milk Program, the School Breakfast Program, and the Summer Food Service
Program.

9. All regulations, guidelines, and standards lawfully adopted under the above statutes by
the United States Department of Education.

Harassment

It is the policy of the Board of Education to maintain a learning and working environment that is
free from harassment on the basis of race, color, religion, disability, age, sex, gender, national
origin, or any other characteristic protected by law. The District’s prohibition against harassment
extends not only to students with regard to educational opportunities, but also to employees with
regard to employment opportunities, and to individuals with whom the Board does business.

It shall be a violation of District policy for any student, teacher, administrator, or other school
personnel of this District to harass or unlawfully discriminate against any other student or staff
member through conduct or communication of a sexual nature. Furthermore, it shall be a
violation of this Policy for any person who is not an employee or student of the District to harass
a staff member or student of the District through conduct or comments of a sexual nature while
such employee is engaged in the performance of duties for the District or while such student is
under District supervision.

It shall also be a violation of District policy for any teacher, administrator, or other school
personnel of this District to tolerate harassment or sexual harassment of a student because of the
student’s race, color, religion, disability, age, sex, gender, national origin, as defined by this
Policy, by a student, teacher, administrator, other school personnel, or by any third parties who
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are participating in, observing, or otherwise engaged in activities, including sporting events and
other extracurricular activities, under the auspices of the District.

Retaliation

The District prohibits retaliation against any person who files a complaint of discrimination,
harassment, or retaliation, and further prohibits retaliation against any person who testifies,
assists, or otherwise participates in any investigation, proceeding, or hearing relating to such
discrimination, harassment, or retaliation. The District will discipline or take other appropriate
action against any student, teacher, administrator, or other school personnel who retaliates
against any such person.

Consequences and Remedies

When the District receives a report of unlawful discrimination, harassment, and/or retaliation, the
District will take appropriate interim measures to protect the alleged victim(s). If, after
investigation, it is determined that discrimination, harassment, and/or retaliation in violation of
Policies 1300 and 1310 did occur, the District shall take prompt, effective, appropriate action
reasonably calculated to end the harassment, discrimination, and/or retaliation and to protect
individuals from further such harassment, discrimination, and/or retaliation.

The District will discipline or take other appropriate action against any student, teacher,
administrator, or other school personnel who is found to have violated this Policy. Patrons,
contractors, visitors, or others who violate this Policy may be prohibited from District property or
otherwise restricted while on District property.

Grievances

It is the policy of the District to process all grievances in a fair and expeditious manner.
Regulation 1310 provides mechanisms for the resolution of grievances/complaints by employees,
patrons, and/or students under this Policy.

Students with Disabilities

This policy and corresponding regulation do not pertain to the identification, evaluation, or
placement of students under Section 504. The topics of the identification, evaluation, and
placement of students under Section 504 are addressed in the following separate District policies
and regulations: Policy 2110 — Equal Education Opportunity, and Policy and Regulation 6250 —
Instruction for Students with Disabilities.

NEW 9/16
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Equal Opportunity

Website Accessibility

The District is committed to providing accessibility of its website for students, parents, and
members of the community with disabilities by meeting or exceeding the requirements of Section
508 of the Rehabilitation Act (29 U.S.C. 794d), as amended in 1998. Section 508 is a federal law
that requires agencies to provide individuals with disabilities equal access to electronic
information and data comparable to those who do not have disabilities, unless an undue burden
would be imposed on the agency.

Information on the District’s website will provide access either through modification of its
website in conformance of the W3C WALI’s Web Content Accessibility Guidelines (WCAG) or
by providing the same information in a modality addressing an individual’s disability. Students,
parents and members of the community who have questions about the accessibility of content
used, and/or would like to report barriers to accessing the District’s website, please contact
the District’s (Title/Name of Individual to be contacted) at (contact’s email) or call (Insert
contact’s phone number), or (list any other individuals that may be contacted. Include
same information for this contact as previously listed), with detailed information on the
location of the page or document you are attempting to access so we can make it accessible.
Please include your name, email address and phone number so that we may contact you to
provide the information in another format.

Website Accessibility

With regard to the District website and any official District web presence which is developed by,
maintained by, or offered through third party vendors and open sources, the District is committed
to compliance with the provisions of the Americans with Disabilities Act (ADA), Section 504
and Title 1l so that students, parents and members of the public with disabilities are able to
independently acquire the same information, engage in the same interactions, and enjoy the same
benefits and services within the same timeframe as those without disabilities, with substantially
equivalent ease of use; and that they are not excluded from participation in, denied the benefits
of, or otherwise subjected to discrimination in any District programs, services, and activities
delivered online.

The District shall appoint an administrator(s) who will be responsible for reviewing and
evaluating new material that is published by school staff and uploaded to the website for
accessibility on a periodic basis. The designated responsible personnel or 3™ party, will be
responsible for reviewing all areas of the District’s website and evaluating its accessibility on a
periodic basis, and at least once per quarter. Any non-conforming webpages will be corrected in a
timely manner.
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Website Accessibility Concerns, Complaints and Grievances

A student, parent or member of the public who wishes to submit a complaint or grievance
regarding a violation of the Americans with Disabilities Act (ADA), Section 504 or Title I
related to the accessibility of any official District web presence that is developed by, maintained
by, or offered through the District, third party vendors and/or open sources may make complaints
directly to (Title/Name of Individual to be contacted) at (contact’s email) or call (contact’s
phone number), or (list any other individuals that may be contacted. Include same
information for this contact as previously listed). The initial complaint or grievance should be
made utilizing the procedures set forth in Policy/Regulation 1300 - Prohibition Against
Harassment, Discrimination and Retaliation. When (insert name(s) of contacts) receives the
information, they shall immediately inform the designated District official.

Whether or not a formal complaint or grievance is made, once the District has been notified of
inaccessible content, effective communication shall be provided as soon as possible to the
reporting party to provide access to the information in a modality specific to the individual’s
disability condition.

A record of each complaint and grievance made pursuant to this Policy shall be maintained at the

District office. The record shall include a copy of the complaint or grievance filed, report of
findings from the investigation, and the disposition of the matter.

New 8/2018
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(Regulation 1405)

School/Community Relations

Parent/Family Involvement in Education

The Board of Education recognizes the positive effects of parents/families’ involvement in the
education of their children. The Board also recognizes the importance of assisting schools in
eliminating barriers that impede parent/family involvement and will facilitate an environment that
encourages collaboration with parents/families and community. The Board is committed to strong
parent/family involvement in working collaboratively with District staff as knowledgeable partners
in educating District students. In order to implement the Board’s commitment to parent/family
involvement in education, the Superintendent will appoint a committee of parents, staff, and
community representatives to serve as the District’s Parent Involvement Committee. The
Committee’s responsibilities will include recommendations for program development, parent/staff
training and program evaluation.

1. Promote regular, two-way, meaningful communication between home and school.

2. Promote and support responsible parenting.

3. Promote the fact that parents/families play an integral role in assisting their children to
learn.

4. Actively solicit parent/family support and assistance for school programs.

o1

Include parents as partners in decisions affecting their children and families.
6. Use available community resources to strengthen and promote school programs, family
practices, and the achievement of students.

Program evaluation reports will be prepared and submitted to the Superintendent annually by June
1. The evaluation will be used to improve and/or create practices to enhance parent/family
involvement.
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GENERAL ADMINISTRATION Policy 1410

School/Community Relations

Relations with Law Enforcement Authorities

It is the District policy to cooperate fully with law enforcement agencies in promoting the welfare
of District’s students, staff and the community. As provided in Policy and Regulation 2673,
District officials will satisfy the reporting requirements of the Safe Schools Act. (See also

Policy 2150 — Searches by School Personnel, and Policy 2160 — Interviews, Interrogations and
Removal from School.)
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(Regulation 1420)

School/Community Relations

Community Use of School Facilities

School District facilities are available for community use when facilities are not required for
instructional or administrative purposes. Use of District facilities is subject to approval of the
community group’s application and is subject to conditions established by the Board of Education
as set forth in administrative regulations.

To the extent that school facilities are available for community use, such facilities will be open,
under the same terms and conditions, to youth groups including but not limited to Boy Scouts, Girl
Scouts, Big Brothers-Big Sisters of America, Boys and Girls Clubs of America, Little League
Baseball and similar groups. When outside groups are permitted to use school facilities under this
policy, the District will not lawfully discriminate against groups based upon a group’s religious,
political or philosophical content of the speech at such meetings.

December 04
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School/Community Relations

Polling Places on School Premises

School District facilities may be used as polling places pursuant to Section 115.117.1 of the
Revised Missouri Statues.

Pursuant to Section 115.637(18) of the Revised Missouri Statutes, exit polling, surveying,
sampling, electioneering, distributing campaign literature, posting sign or placing vehicles
bearing signs with respect to any candidate or question to be voted on shall be prohibited on
election day inside any School District building in which a polling place is located or within
twenty-five (25) feet of the building's outer door closest to the polling place. The Board of
Election Commissioners or a duly appointed election judge shall enforce the distance
requirement.

On non-election days, the posting or placing of election campaign or candidate signs on School
District property is prohibited except for twelve hours immediately prior to the opening of the
polls on election day. Election campaign or candidate signs placed on School District property
on election day pursuant to this Policy 1421 shall be removed from School District property on or
before 6:00 a.m. on the day after election day. Any signs not so removed may be confiscated and
destroyed by School District personnel.

9/2006
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School/Community Relations

School VVolunteers

The District encourages participation of parents and citizens of the community to volunteer in the
schools in order to serve as additional resources to the teachers and students. Prior to serving as a
volunteer, each individual who may have unsupervised contact with a child must complete an
application for the position, have a satisfactory criminal records check, and have a satisfactory
check of the child abuse/neglect records maintained by the Missouri Department of Social Services.

December 04
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School/Community Relations

Visitors To Schools

Principals and teachers shall welcome and encourage visits by parents/guardians, Board
members, volunteers and patrons of the schools. All visitors shall report to the principal's office
on entering the building so that the office will be aware of their presence. When a patron of the
school has a need for a conference with a teacher or counselor, an appointment should be made
so the staff member may proceed with his/her assigned duties without undue interruption.

Groups of visitors wishing to visit the school or facilities shall notify the Superintendent as far in
advance as possible.

Students dismissed earlier in one school than others are not permitted to be on the grounds of any
other school in the District.

All persons who do not obtain permission from the principal's office to visit the school, or
visitors who create serious distractions to the learning environment in the building or on the
premises, shall be considered trespassers and subject to arrest and prosecution.

In order to minimize the potential harm to staff and students, persons listed on the sex offenders
list may not be present in any school building, or on district property, in any district vehicle
utilized to transport students, or be present at school activities without the written permission of
the Superintendent. If permission is granted for a specific event or events, the Superintendent
will notify the principal, where the sex offender will be present.

Observations by Parents, Advocates, or Others

Under applicable state and federal law, a parent does not have a right to observe his/her child in
the educational setting. However, if a parent, advocate or other person wishes to conduct an
observation of any child, activity, teacher, or classroom, he or she must submit a written request
to the building principal, within five school days of the date he or she wishes to observe, with the
following information:

1. The name and position of the individual(s) who will be observing;
2. The date and time he or she wishes to observe;

3. The amount of time he or she wishes to observe;

4. The specific purpose for which he or she wishes to observe.
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The building principal must then grant written permission for the observation to occur. The
District reserves the right to deny any observation that it believes will disrupt the educational
environment or may lead to a direct or indirect release of personally identifiable information
about a student or students. The building principal or other administrator will provide a written
or verbal explanation of its decision prior to the requested observation date.

REV. 6/11



GENERAL ADMINISTRATION Policy 1431
(Regulation 1431)

School/Community Relations

Code of Conduct - Adults

The Board of Education believes in and fosters a safe and orderly environment for all students,
staff, and visitors.

Therefore, the Board of Education has established a code of conduct for all employees, parents,
patrons, and visitors on school premises and at school activities. All employees, parents, patrons,
and visitors will be expected to conduct themselves in a manner reflective of a positive role model
for children. Public displays contrary to this expectation as provided in Regulation 1431 will result
in sanctions which will limit a person's access to school activities and school premises.

December 04
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School/Community Relations

Prohibition Against Firearms and Weapons

The presence of firearms and weapons poses a substantial risk of serious harm to District students,
staff and community members. Therefore, possession of firearms and weapons is prohibited on
school premises at all times except for law enforcement officials. As used in this policy, the phrase
“school premises” includes all District buildings, grounds, vehicles, and parking areas. This
prohibition also extends to the sites of school activities whether or not those school activities are
conducted on School District property.

Individuals found to be in violation of this policy will be dealt with severely. Students will be
disciplined up to and including expulsion as provided in Policy/Regulation 2620. Law enforcement
officials will be notified and the individual violating the policy will be directed to leave school
premises. Non-students violating this policy will be barred from all school premises and school
activities for a period of one year. Subsequent violations by the same individual will result in a
permanent bar from school premises and school activities.

10/14/2003



GENERAL ADMINISTRATION Policy 1440
(Regulation 1440)
School/Community Relations (Form 1440)

Research Requests

Requests for research studies involving students and/or staff of the School District must be
submitted to the Superintendent of Schools or the Superintendent's designee for approval. Any
research utilizing human subjects must be authenticated by the sponsoring university. Written
permission from parents of the students to be involved must also be obtained as well as approval of
each principal whose school is to be involved.
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(Regulation 1450)
School/Community Relations (Form 1450)

Public Access to District Documents

The District provides public access for the inspection and copying of the District’s public records.
As a general practice, the District requires advance payment of a copy fee which does not exceed
the actual cost of document search and duplication. However, copies of the District’s public
records may be provided without a fee or at a reduced fee when it is determined by the Board that a
reduction is in the public interest. In assessing fee reductions, the Board will consider the potential
that the reduction will significantly contribute to public understanding of the District’s operations
and will consider the degree of commercial value to be gained by the person requesting a fee
reduction.

Similarly the District will provide public access for inspection and duplication of the District’s
public records maintained on audio, video, or similar media. Public access includes but is not
limited to computer facilities, recording tapes, discs, video tapes, films, pictures, slides, graphics,
and illustrations. The District requires advance payment not to exceed the expense of duplication,
staff time required to duplicate, programming if necessary and the cost of the disc or tape used for
duplication.

In order to facilitate public access to the District’s public records, the Board will appoint the Board
Secretary as the custodian of records. The custodian will be responsible for maintaining the
District’s public records as well as for assuring access to the District’s public records. The identity,
business address, and office telephone number of the custodian of records will be published
annually and will be available at the District’s administrative office. The procedures for
implementing public access provided in this policy are set forth in Regulation 1450.
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(Regulation 1460)

School/Community Relations

Community Involvement in Decision Making

The Board of Education recognizes that many residents of the District may be especially qualified
to take an active part in school affairs because of their training, experience, or personal
characteristics and encourages them to take an active part in school affairs.

The Board shall give substantial weight to the advice it receives from individuals and community
groups interested in the District's schools, but shall use its own judgment in arriving at decisions.
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School/Community Relations

Public Gifts to Schools

The Board of Education recognizes the educational value of appropriate gifts to schools from
Parent Teacher Associations (PTA), other civic groups, corporations, or individuals, and
encourages their use to enrich the instructional program. Therefore, gifts which may serve to
enhance and extend the work of the schools may be received by the District.

The superintendent is authorized to accept donations and gifts to the school district. The
superintendent may designate other administrators to be authorized to accept the gifts for particular
schools on behalf of the Board. All major donations or gifts will be reported to the Board of
Education and publicly announced.

Instances where the superintendent / designee doubts the appropriateness or usefulness of a
proposed donation or gift, the item(s) may be declined, or the matter be referred to the Board for
consideration.
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School/Community Relations

Memorials

Sadly the death of a student, former student, or staff member is an event that may occur at any
time. Temporary memorials can provide students the opportunity to give testimony to their
peers, as well as learn how to direct their generosity to grieving family members. The opportunity
to participate in temporary activities and projects can help students and staff come to accept the
finality of their loss. An initial memorial site will be designated by the principal where flowers,
poems, pictures, stuffed animals in an area where those who wish not to be reminded can easily
avoid that location. Memorial items will be removed after the family funeral in a way that
permits presentation of these symbols of caring to the family.

Memorials for staff and students lost through suicide will not be established. This policy is the

result of the fact that recognition of student suicide may adversely affect others predisposed to
suicide.

NEW 6/11
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School/Community Relations

Public Complaints

Although no member of the community shall be denied the right to petition the Board of Education
for redress of a grievance, the complaints will be referred through the proper administrative
channels for solution before investigation or action by the Board. Exceptions are complaints that
concern Board actions or Board operations only.

The Board advises the public that the proper channeling of complaints involving instruction,
discipline, or learning materials is as follows:

1. Teacher

2. Principal

3. Appropriate Central Office Administrator
4. Superintendent

5. Board of Education

Any complaint about school personnel will be investigated by the Administration before
consideration and action by the Board.
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Office Methods and Data Management

Records

Custodian of District Records

The Board of Education will designate the Board Secretary as the custodian of District records who
shall maintain, protect, and make such records accessible to authorized persons.
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(Regulation 1520)

Office Methods and Data Management

School District Annual Report

School District officials will submit to the Missouri Department of Elementary and Secondary
Education all data and reports as required by law and/or by regulations of the Missouri State Board
of Education. The Annual Report will be completed and submitted in accordance with department
regulations.

The Annual Report will be distributed to all media outlets serving the District, and will be made
available to all District patrons, and to each member of the general assembly representing a
legislative District which contains a portion of the School District.
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Private, State and Federal Programs Administration

Where appropriate, the District will seek to participate in private, state and federal grant programs
as recommended by the Administration and approved by the Board of Education. Procedures for

development of grant proposals are set forth in Regulation 1620 — Private, State and Federal
Funding.
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Private, State and Federal Programs Administration

Protection of Student Rights

All instructional materials, including teachers' manuals, films, tapes or other supplementary
material which will be used in connection with any survey, analysis or evaluation shall be available
for inspection by parents/guardians of the students.

No student shall be required to submit to a survey, analysis, or evaluation as part of a school
program that requires students to reveal information concerning:

1. Political affiliations of the student or student’s family;

2. Mental and psychological problems of the student or his/her family;

3. Sexual behavior and attitudes;

4. Illegal, antisocial or self-incriminating behavior;

5. Critical appraisals of other individuals with whom respondents have close family

relationships;
6. Religious practices and affiliations;

7. Legally recognized privileged or analogous relationships, such as those of lawyers,
physicians and ministers; or

8. Income, other than that required by law to determine eligibility for participation in a
program or for receiving financial assistance under such program.

The School District will give parents notice of their right to inspect surveys and instructional
materials used in educating their children.

December 04
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(Regulation 1620)

Private, State and Federal Programs Administration

Private, State, and Federal Funding

Grants from outside agencies are to be related to the needs and priorities of the District in the form
of program improvement. Outside funds are to be regarded as supplemental in nature, intended to
enhance or augment the usual efforts toward desired goals, quality of learning, inservice education,
or capital improvement. Grants may lead to research and development that will be of value to the
District. All such funds will be deposited, accounted, and reported through the District's accounting
office. The Board directs that the Administration keep financial and program records to document
the compliance with all state and federal requirements and to corroborate program success.

All employees of the School District who plan to apply to an outside agency (private, corporate, or
governmental) for grants or other types of funds for District use must clear the request with the
Superintendent of Schools or designee before preparing an application. The application must then
be approved by the Board of Education before submission to the source of funding.

Grants cannot be requested that would require District expenditures not budgeted in the current
fiscal year. District funds may not be obligated in advance for future years by the terms of a grant
without prior Board approval.

If a grant requires participation by children in experimental types of instruction, written permission
of parents must be secured.



GENERAL ADMINISTRATION Policy 1621
(Regulation 1621)
Private, State and Federal Programs Administration (Form 1621)

Title |

Parent Involvement

The Board recognizes the importance of parental involvement with the Title I program and will
provide a variety of opportunities for parents to be involved in policy design and in the planning,

implementation and review(ing) of Title | programs.

Staff Qualifications

Title | teachers and paraprofessionals must meet the qualifications outlined in Regulation 1621.

Reporting Requirements

Pursuant to the provisions of the Every Student Succeeds Act, the District will submit its Federal
Title I LEA Plan, describing the District’s Title I services.

Rev. 5-2018
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Private, State and Federal Programs Administration

Head Start Program Policies — 1994

Conflict of Interest/Nepotism - Required by: Code of Federal Regulations (CFR) 130.31

No Head Start employee shall solicit or accept gratuities, favors, or anything of monetary value
from contractors or potential contractors.

Head Start shall not employ any individual if a director of that individual’s immediate family is
employed in an administrative capacity or is a director of the Head Start Policy committee. The
term “immediate family” means wife, husband, son, daughter, mother, father, brother, sister or
relative by marriage of comparable degree; the term “administrative capacity” means a position
having responsibilities related to the selection, hiring or supervising of employees. If a vacant
position cannot be filled without hiring such an individual, the policy may be waived. However,
employment records must be maintained to provide evidence that no other individual within the
service area is qualified and available for employment.

Probationary Period - Required by: 45 CFR part 101, Subpart D

All Head Start staff directors will be subject to a Probationary Period. The first six (6) months
following appointment to a position is the “Probationary Period.” The Probationary Period
allows time to examine and act on the results of criminal records check and child abuse/neglect
check.

Should a criminal record or child/abuse neglect record check reveal an arrest, pending criminal
charge, or a conviction of a probationary employee, a review of the case by District
administrators, the Head Start Director, and the Head Start Personnel Committee to assess the
relevancy of an arrest charge or conviction to a hiring decision will be conducted. No
probationary employee will be dismissed arbitrarily on the basis of arrest, a pending criminal
charge, or a conviction.

The Probationary Period also permits the employee to demonstrate his or her capacity to perform
and the employer to measure the employee’s performance. There may be evaluations of the
employee during the Probationary Period. There shall be an evaluation of the employee at the
end of the six (6) months, and the employee shall receive a written copy of the evaluation.

At the end of this period, the employee shall be advised of the decision regarding his or her
retention as an employee of Head Start.

At any time during the Probationary Period, the Head Start Director, after following procedures,
may terminate an employee whose performance does not meet the required standards. The
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employee may request notification in writing as to the reason for his or her dismissal, and any
such notification shall become part of the permanent personnel records of the School District of
Independence.

The School District of the City of Independence reserves the right to shorten the probationary
period for any employee found to be fully qualified, and the District may end the probationary
period if, in the sole discretion of the District, circumstances make an elongated probationary
period necessary.

Employee Grievance Procedure - Required by: CFR 1301.31

All grievances and problems of the Head Start staff director must first be presented to the Head
Start Director. Any grievance or problem not resolved after consultation with the Head Start
Director should be presented in writing to the Assistant Superintendent for Student Services, and
if not then resolved to the Associate Superintendent for Human Resources. If a grievance or
problem is not resolved at that level, the Head Start staff director should present the complaint in
writing to the Superintendent of Schools.

Confidentiality - Required by: CFR 1304.4-2(c)
a. Staff

Client confidentiality is a family’s right to the protection of private, personal information
shared with an agency for the purpose of receiving services. Confidentiality is an ethical
obligation of every staff director, as well as a program requirement. The Head Start
Performance Standards mandate that programs “provide for the establishment,
maintenance and confidentiality of records....” CFR 1304.4-2(c)

Head Start staff will collect only data required for operation and funding and personal
information necessary to provide comprehensive and individualized services. The
information collected must be essential, factual, objective, and accurately dated.

Client information shall not be shared with any other agency or persons without written
consent of the parents or legal guardian.

Staff directors must not discuss Head Start children and families outside the agency. This
includes with the employee’s family and friends.

Staff directors must exercise care to make sure visitors and volunteers do not access
confidential information. This includes the deliberate sharing of information through
formal and informal conversation, and the discussion of children and families with other
staff in front of visitors, volunteers, or children.
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Telephone numbers and addresses of Head Start families and staff directors are not to be
released to outside agencies without permission.

Staff directors are expected to work together as a team to share factual, objective, and
relevant information to provide appropriate services to children and families.

Facts and data may be released to the Policy Committee, Policy Council directors, and the
Board of Education, but other personal identifiers should not be included.

Children’s files shall include the initial enroliment application, enrollment card, case
history, partnership agreement, child/parent/staff permit agreement form, health
information and screening results, nutrition assessment, DIAL-R, child development
summary, and developmental observation checklist. These files are kept in a locked file
cabinet at the Head Start Office. Those persons who access these files are:

Any U. S. Department of Health and Human Services official representative

Any U. S. Department of Agriculture official representative

Any Missouri official, such as: Dept. of Social Services, Dept. of Health

The Auditor for The School District of Independence, Missouri

District’s Head Start Director and Secretary

District’s Head Start Health Coordinator

District’s Head Start Health Services/Disabilities Assistant

District’s Head Start Education Coordinator

District’s Head Start Disabilities Coordinator

District’s Mental Health Coordinator

District’s Head Start Parent Involvement/Social Service Coordinator

District’s Head Start Social Services/Parental Involvement Assistant

KCMC Child Development Corporation Karing for Kids Main Concern Head Start
Director

KCMC Child Development Corporation Karing for Kids Main Concern Executive
Director

District’s Head Start Teacher(s)

Administrators of The School District of Independence

A breach of the Confidentiality Policy and/or a violation of a client’s confidentiality will
be grounds for dismissal.

Parental Rights
Client confidentiality is a family’s right to the protection of private, personal information

shared with an agency for the purpose of receiving services. Confidentiality is an ethical
obligation of every Head Start staff director as well as a program requirement. All
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required records of families and children must be safeguarded to assure confidentiality. A
child’s file is kept in a locked cabinet in the Head Start Office. Those persons who have
access to these files are listed below:

Any U. S. Department of Health and Human Services official representative

Any U. S. Department of Agriculture official representative

Any Missouri official, such as: Dept. of Social Services, Dept. of Health

The Auditor for The School District of Independence, Missouri

District’s Head Start Director and Secretary

District’s Head Start Health Coordinator

District’s Head Start Health Services/Disabilities Assistant

District’s Head Start Education Coordinator

District’s Head Start Disabilities Coordinator

District’s Mental Health Coordinator

District’s Head Start Parent Involvement/Social Service Coordinator

District’s Head Start Social Services/Parental Involvement Assistant

KCMC Child Development Corporation Karing for Kids Main Concern Head Start
Director

KCMC Child Development Corporation Karing for Kids Main Concern Executive
Director

District’s Head Start Teacher(s)

Administrators of The School District of Independence

To protect client confidentiality, the Independence Head Start complies with regulations
of “Family Educational Rights and Privacy Act of 1974”. This law grants parents or
guardians the following rights:

1) to review official school records and data directly related to a student within a 45
day period after written request is made;

2 to review the content of the student’s records for the purpose of questioning or
deleting inaccurate, misleading, or otherwise inappropriate data contained therein;

3 to give or withhold consent before personally identifiable records are released to
authorized persons or agencies;

4) to be notified when records directly relating to the child are subpoenaed by a court
of law;

(5) to communicate with the United States Department of Health and Human Services
if a parent or guardian believes their rights have been violated,
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(6) to withhold the following information from being released as public information:
student name, address, date and place of birth, participation in officially
recognized activities and awards received.

C. The Head Start Director shall be authorized to develop staff and parental confidentiality
signature forms to meet CFR requirements.

Lobbying

Employees of Head Start are subject to the provisions of the Hatch Act (5 U.S.C. 1501-1508 and
7324-7328) which prohibits spending any federal appropriated funds for the purpose of
influencing or attempting to influence an officer or employee of any agency, a director of
Congress, an officer or employee of Congress, or an employee of a director of Congress in
connection with the awarding or any federal contract, the making of any federal grant, the making
of any federal loan, the entering into of any cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of any federal contract, grant, loan, or
cooperative agreement.

Drug-Free Workplace - Required by; Drug-Free Workplace Act of 1988; 45 CFR Part 76,
Subpart F.

The Head Start Director shall be authorized to develop the following procedures for grantee
certification and to submit such procedures to the Superintendent of Schools prior to
implementation.

a. publish a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession, or use of a controlled substance is prohibited in the grantee’s
workplace and specifying the actions that will be taken against employees for violation of
such prohibition;

b. establish an ongoing drug-free awareness program to inform employees about:

1) the dangers of drug abuse in the workplace;

@) the grantee’s policy of maintaining a drug-free workplace;

3 any available drug counseling, rehabilitation, and employee assistance programs;
and

4 the penalty that may be imposed on employees for drug-abuse violations occurring
in the workplace;
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require that each employee to be engaged in the performance of the grant be given a copy
of the statement required by paragraph a.;

notify each employee in the statement required by paragraph a. that, as a condition of
employment under the grant, the employee will:

1) abide by the terms of the statement; and

@) notify the employer in writing of his/her conviction for a violation of a criminal
drug statute occurring in the workplace no later than five (5) calendar days after
such conviction;

notify the agency in writing, within ten (10) calendar days after receiving notice under
subparagraph d.(2) from an employee or otherwise receiving actual notice of such
conviction. Employers of convicted employees must provide notice, including position
title, to every grant officer or other designee on whose grant activity the convicted
employee was working, unless the federal agency has designated a central point for the
receipt of such notices. Notice shall include the identification number(s) of each affected
grant;

take one of the following actions within thirty (30) calendar days of receiving notice
under subparagraph d.(2), with respect to any employee who is so convicted:

@ take appropriate personnel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1973, as
amended; or

@) require such employee to participate satisfactorily in a drug-abuse assistance or
rehabilitation program approved for such purpose by a federal, state or local
health, law enforcement, or other appropriate agency;

make a good faith effort to continue to maintain a drug-free workplace through
implementation of paragraphs a, b, c, d, e, and f.



GENERAL ADMINISTRATION Policy 1710

Administrative Organization and Roles

Administrative Reports

The Board of Education may require reports from the Superintendent and other administrative
officials concerning the status of District programs, educational needs and long term District
planning. The Board will take steps to monitor the success of District schools in achieving their
educational objectives.
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(Regulation 1720)

Administrative Organization and Roles

Superintendent of Schools

The Superintendent is the chief administrative officer of the School District. The Superintendent,
under the direction of the Board, is responsible for the general supervision of the schools and all
School District personnel. The Superintendent is the chief executive officer of the Board and shall
be responsible to the Board for the execution of the policies, rules and regulations and directives
given by the Board.

Quialifications of the Superintendent of Schools

The superintendent of schools shall meet all legal and Missouri Department of Elementary and
Secondary Education requirements for certification.

Prior experience as a teacher and a school administrator is desirable.
Terms of Employment

Twelve month year. Salary and work year to be established by the Board.
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Administrative Organization and Roles

Authorized Representative

The School District Superintendent is the authorized representative and signature for all official
matters pertaining to the School District.



GENERAL _ADMINISTRATION Policy 1722
(Form 1722)

Administrative Organization and Roles

Superintendent’s Contract

The Superintendent of Schools may be employed by the Board of Education for a term of from
one (1) to three (3) years. The terms of the Superintendent’s employment will be contained in a
written contract signed by the Superintendent, the Board President and the Board Secretary.
During the term of the Superintendent’s contract, the amount of compensation and benefits
provided in the contract may not be changed.
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Administrative Organization and Roles

Evaluation of the Superintendent

The Board of Education will evaluate the performance of the Superintendent during December of
each contract year. The Superintendent’s evaluation will be based, in part, upon the
Superintendent’s annual goals provided to the Board of Education.
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Administrative Organization and Roles

Termination of Superintendent

The employment of the Superintendent terminates upon expiration of the Superintendent’s
contract. The decision to extend the Superintendent’s contract or to deny such extension lies in
the total discretion of the Board.

In addition, and as provided in the Superintendent’s employment contract, the Superintendent’s
contract may be terminated by mutual consent, termination for cause, or death or incapacity.
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Administrative Organization and Roles

Building Administration

Under the supervision of the Superintendent or the Superintendent’s designee, the building
principals serve as the instructional leaders of their assigned buildings. In that capacity, building
administrators are responsible for the implementation of Board policies and regulations. Each
building administrator will be evaluated on his/her instructional leadership and the success of
his/her students.



STUDENTS Policy 2100

Nondiscrimination and Student Rights

The Board of Education reaffirms its belief that every student regardless of race, color, sex,
national origin, age, ethnicity, religion, disability, sexual orientation or perceived sexual
orientation be given equal opportunity for educational development.

The Board recognizes the importance of providing each student with a school environment
conducive to intellectual, emotional and social growth through participation in a full range of
educational programs and activities. Board and staff commitments insure equal educational
opportunities in course offerings, guidance and counseling, test procedures, extracurricular
activities, discipline procedures and student support services.

REV. 6/11



STUDENTS Policy 2110
(Regulation 2110)
Nondiscrimination and Student Rights

Equal Educational Opportunity

It is the policy of the Board of Education to provide a free and appropriate education for students
with disabilities. Students with disabilities are those who, because of certain atypical characteristics,
have been identified by professionally qualified personnel as requiring special educational planning
and services. Students with disabilities will be identified on the basis of physical, health, sensory,
and/or emotional handicaps, behavioral problems or observable exceptionalities in mental ability. It
is possible that a student may have more than one type of disability.

The District's programs and services available to meet the needs of these students will be in
accordance with The Individuals with Disabilities Education Act, The Education for All
Handicapped Students Act of 1975, The Rehabilitation Act of 1973, Section 504, and SS 162.670 -
.995 RSMo., Missouri Special Education Services. In addition, the identification of students with
disabilities and the services provided by the District will be in accordance with the regulations and
guidelines of the Missouri Department of Elementary and Secondary Education's Current Plan for
Part B of The Education of the Handicapped Act, as amended.



STUDENTS Policy 2120

Nondiscrimination and Student Rights

Students of Legal Age

Upon attainment of the age of eighteen (18), students will be deemed to be adults for purposes of
educational records, placement and reporting.



STUDENTS Policy 2140

Nondiscrimination and Student Rights

Marital, Parental Status of Students

Students who are married, pregnant or who have given birth will be treated in a like manner as
other students with respect to academic matters, student activities as well as other educational
benefits provided by the District.



STUDENTS Policy 2150
(Form 2150)
Nondiscrimination and Student Rights

Searches by School Personnel

School lockers and desks are the property of the Board of Education and are provided for the
convenience of students, and as such, are subject to periodic inspection without notice, without
student consent, and without a search warrant. The lockers and desks may be searched by school
administrators or staff who have a reasonable suspicion that the lockers or desks contain drugs,
alcohol, material of a disruptive nature, stolen properties, weapons, items posing a danger to the
health or safety of students and school employees, or evidence of a violation of school policy. In
addition, the Board of Education authorizes the use of trained dogs to sniff lockers or other school
property to assist in the detection of the presence of drugs, explosives, and other contraband.

Students or student property may be searched based on reasonable suspicion of a violation of
District rules, policy or state law. Reasonable suspicion must be based on facts known to the
administration, credible information provided or reasonable inference drawn from such facts or
information. The privacy and dignity of students shall be respected. Searches shall be carried out
in the presence of adult witnesses, if such witnesses are available. Students may be asked to empty
pockets, remove jackets, coats, shoes and other articles of exterior clothing for examination if
reasonable under the circumstances.

No employee shall perform a strip search of any student. The exception to this would be if a school
administrator reasonably believes that a student possesses a weapon, explosive, or substance that
poses an imminent threat of physical harm to himself or herself or another person, and if a
commissioned law enforcement officer is not immediately available. Strip searches may be
conducted by, or under the authority of, a commissioned law enforcement officer.

Students are permitted to park on school premises as a matter of privilege, not of right. The school
retains the authority to conduct routine patrols of the student parking lots. The interior of a
student’s automobile on school premises may be searched if a school administrator has reasonable
suspicion to believe that illegal, unauthorized or contraband items, or evidence of a violation of
school policy is contained inside the vehicle.

Law enforcement officials shall be contacted if the search produces a controlled substance, drug
paraphernalia, weapons, stolen goods or evidence of a crime, in any case involving a violation of
law when a student refuses to allow a search, or where the search cannot safely be conducted.
Parents may also be contacted. A student who refuses to submit to a search may be appropriately
disciplined by school officials.

December 04



STUDENTS Policy 2160

Nondiscrimination and Student Rights

Interviews, Interrogations and Removal From School

Interview or Interrogation

The School District has legal jurisdiction over students during the school day and hours of approved
extracurricular activities. The school administration is responsible for making an effort to protect
each student's rights with respect to interrogations by law enforcement officials. When law
enforcement officials find it necessary to question students during the school day or periods of
extracurricular activities, the school principal or designee will be present and the interview will be
conducted in private.

The principal will verify and record the identity of the officer or other authority and request an
explanation of the need to question or interview the student at school. The principal ordinarily will
make reasonable efforts to notify the student's parents/guardians.

Removal of Students From School

Before a student at school is arrested or taken into custody by a law enforcement or other legally
authorized person, the principal will verify the official's authority to take custody of the student.

The school principal will attempt to notify the student's parent/guardian that the student is being
removed from school.
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(Regulation 2170)

Nondiscrimination and Student Rights

Distribution of Noncurricular Publications by Students

The District recognizes that student expression regarding a variety of topics may be beneficial to the
District’s education mission. Discussion and debate regarding serious issues can engender
tolerance for diverse viewpoints. The District, however, has the obligation to ensure that student
expression is consistent with the District’s educational mission. Accordingly, the District has
adopted guidelines to regulate student expression in a manner consistent with the District’s
educational goals.
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Nondiscrimination and Student Rights

Pledge of Allegiance

Schools shall ensure that the Pledge of Allegiance is recited in at least one scheduled class of every
student no less than once a week.

No student shall be required to recite the Pledge of Allegiance.

December 04



STUDENTS Policy 2200
(Regulation 2200)
Admission and Withdrawal

The admission and denial of admission of all students shall be under the direction of the
Superintendent/Designee, subject to the approval of the Board of Education. All persons seeking
admission to the District and its instructional programs must satisfactorily meet all residency,
academic, age, immunization, health, safety, and other eligibility prerequisites as established by
Board policies, rules and regulations, and by law. Students entering the District will be required
to present a birth certificate or some other acceptable proof of age, proof of residency in the
District, or a request for a waiver of the residency requirements unless the student is exempt from
the residency requirements as set forth in District policies, rules, and regulations and/or law.

Upon a request to enroll any student in the District, the Superintendent/Designee will request the
student’s previous school records along with any other relevant records as set forth in Regulation
2200 and state law. Any enrollment of a student prior to receipt of the student’s previous
discipline records will remain conditional until receipt of such records. A student will be
allowed to attend school during conditional enrollment so long as the student does not violate the
District’s code of conduct or pose a threat of harm to students or employees of the District. (See
Regulation 2200, Policy 2290, and Policy and Regulation 2664).

Students who are entering kindergarten or first grade are encouraged to pre-register in the spring
prior to the fall semester in which they are to begin attendance.

Placement of Students

The Independence School District believes neighborhood schools are essential in providing a
high quality public education to our students and building a strong sense of community and
collaboration throughout the district. Students shall attend the school designated for the
attendance area in which the student resides.

REV. 9/16



STUDENTS Policy 2210

Admission and Withdrawal

Entrance Age

Entrance Age for Pre-Kindergarten Programs

If the District chooses to maintain a pre-kindergarten program, the students must have reached
the age of three (3) before August 1 of the school year beginning that calendar year to be eligible
for admission.

Entrance Age for Kindergarten

To be admitted to kindergarten or to summer school prior to the student's regular term, a student
must be five (5) years old before August 1 preceding entrance.

Entrance Age for First Grade

To be admitted to first grade a student must be six (6) years old before August 1 preceding
entrance. However, students who have completed an accredited kindergarten program will be
considered for enrollment in the first grade regardless of the August 1 cut-off date.

A birth certificate or some other acceptable document will be required as proof of age.

Military Dependents

Military dependents that have completed an accredited pre-kindergarten or kindergarten program
in another state may enter kindergarten or first grade regardless of age. The District will
facilitate the timely enroliment of children of military families and will ensure that they are not

placed at a disadvantage due to difficulty in their transfer of education records from the previous
school district(s) or variations in entrance legal requirements.

Rev. 9/2014



STUDENTS Policy 2220

Admission and Withdrawal

Compulsory Attendance Ages

The Board of Education shall abide by the compulsory attendance laws of the state by requiring
District resident students between the ages of seven and either seventeen years or successful
completion of sixteen credits toward high school graduation, to attend school full time, with the
exception of those students who may be excused from full-time attendance by the
Superintendent. Individual petitions for any deviation from full-time attendance shall be
considered by the Superintendent on the merits of the individual student's application and in
compliance with state law and regulations. For purposes of this Policy, a completed credit
toward high school graduation is defined as one hundred hours of instruction or more in a course.

Any student age seventeen years or older who drops out of school for any reason other than to

attend another school, college or university, or to enlist in the armed services, shall be reported to
the state literacy hotline office by the School District.

REV. 6/11



STUDENTS Policy 2230
(Regulation 2230)
Admission and Withdrawal (Form 2230)

Admission of Non-Tuition Students

Resident Students

Resident students of the District five to twenty-one (5-21) years of age who have not graduated
from high school or received any document evidencing completion of the equivalent of a
secondary curriculum (G.E.D.) and are not barred from enrollment by provisions of the Safe
Schools Act (See Policy and Regulation 2664) may attend District schools tuition free. Resident
students must provide proof of residency in the District at the time of enrollment. To be a
resident of the District, a student must both physically reside and be domiciled within District
boundaries. The domicile of a minor child is the domicile of a parent, military guardian pursuant
to a military issued guardianship, or court-appointed legal guardian.

Where due to military stationing or deployment out-of-state of one or both of a child's parent(s),
the child, a resident of Missouri, relocates to live with other family members that live in the
District or live in a military support community located in the District, the child may attend
District schools. If the parents' active duty orders expire during the school year, the student will
be permitted to finish the current school year at the District.

In addition, the District will provide tuition-free special education services to resident students
who qualify for special education services between the ages of 3 and 21 as required by law.

Students Entitled to Enroll Without Proof of Residency

The residency provisions of this policy are not applicable to homeless students, inter-District court-
ordered desegregation students, wards of the state, students placed in residential care facilities,
students placed in a residential care facility due to a mental illness or developmental disability,
students placed in a residential facility by a juvenile court, students with a disability identified
under state eligibility criteria if the student in the district for reasons other than accessing the
district’s educational program, students attending regional or cooperative alternative education
programs, students attending an alternative education program on a contractual basis, or students
attending a school pursuant to R.S.Mo s/s 167.151(2) or (4). The exemptions to the residency
requirement are expressly established by state law and entitle such students to tuition free school
attendance. Additionally, a student may be partially exempt from the payment of tuition as set
forth in Policy and Regulation 2240 and state law. For purposes of IDEA special education
evaluation and provision of special education services, a student attending a private school
located within the District will be evaluated as a resident student.
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Requests for Waiver of Proof of Residency Requirements

Those students who are unable to satisfy the proof of residency requirements and who are not
entitled to enroll as provided in the previous section of this Policy and state law may request a
waiver of the proof of residency requirements. Upon filing a Request for Waiver of Proof of
Residency (Form 2230.1) and satisfaction of all other enrollment requirements, the student will
be conditionally enrolled and allowed to attend school pending a Board of Education hearing on
the student’s request unless there is reason to suspect that the admission of the pupil will create
an immediate danger to the safety of other students or employees of the District. If there is
reason to suspect that the student poses an immediate danger, the Superintendent/Designee may
convene a hearing within five working days of the request to register and determine whether or
not the pupil may register. (See Policy and Regulation 2200, Regulation 2230 and Policy and
Regulation 2664).

Students of Nonresident Teachers and Reqular Employees

Nonresident students of District teachers or regular District employees may be permitted to
attend school without payment of tuition. Such students will be considered a "resident” student
for purposes of state aid.

REV. 3/16



STUDENTS Policy 2240
(Regulation 2240)
Admission and Withdrawal

Admission and Tuition — Nonresident Students

Nonresident students will be permitted to attend the District schools only upon the processing of the
student's Request for Waiver of Proof of Residency (Form 2230.1) and payment in full of tuition as
determined by District representative in their sole discretion, and provided the student is not barred
from enrollment by provisions of the Safe Schools Act. (See Policy 2664.) Prior to the first day of
school, the District must receive the full tuition payment as established by the Board, unless the
student is exempt from tuition as required by law. All costs of transportation for any student
admitted on a tuition basis will be the sole responsibility of the person enrolling the student, unless
otherwise required by law. In no event shall the Independence School District be responsible for
the transportation costs for a student admitted on a tuition basis. Tuition rates will be determined
annually by the Board of Education on the basis of the per-pupil cost for the preceding year
including operation, maintenance, and debt service of the schools.

In accordance with state law, the district will admit nonresident students (“transfer students™)
who reside in a Missouri school district that: (1) is located in the same or an adjoining county as
the district (Jackson County, Missouri); and (2) is currently classified as unaccredited by the
Missouri State Board of Education.

The unaccredited school district shall pay the full tuition for each semester before the transfer
student will be enrolled or allowed to attend that semester, unless an alternative arrangement is
made with the district and approved by the Board of Education. If a timely payment of tuition is
not made, the transfer student shall not be entitled to attend the district.

Transfer students will be permitted to enroll in the district on a semester basis only. Transfer
students will not be admitted during the term of a school semester. For the fall semester,
applications will be accepted from January 1 to February 1. For the spring semester, applications
will be accepted from October 1 through October 31. Late applications will not be considered.
Students residing in an unaccredited district must submit an application by no later than January
1 for every school year they wish to attend the district, but students who have been admitted for
the fall semester are not required to reapply for the spring semester.

Pursuant to guidance issued by the State Board, the district has adopted a procedure for
establishment of class size and student-teacher ratios for all grade levels. The district will not
enroll transfer students if enrollment would require the district to exceed its standards for class
size and student-to-teacher ratios.

Within two (2) business days of enrollment in the District by state officials of a nonresident student
pursuant to state statute, the Superintendent/designee will request the student’s transfer and
discipline records from all schools or facilities previously attended and from other state agencies
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and entities involved in the placement of the student within the twenty-four (24) month period
preceding enrollment. The Superintendent/designee is authorized to share relevant portions of such
student’s transfer and discipline records with District employees who, based upon their duties, have
a need to know such information. Such records will be maintained in confidence for purposes of
maintaining discipline and for assistance to the student.

REV. 12/13



STUDENTS Policy 2250
(Regulation 2250)
Admission and Withdrawal

Admission of Exchange Students

Exchange students under sponsorship of the American Field Service shall be accepted as resident
students, and shall have all the rights and privileges of a resident student during the period of
enrollment.



STUDENTS Policy 2260
(Regulation 2260)
Admission and Withdrawal

Homeless Students

The Board of Education is committed to providing equal access for all eligible homeless students to
a free, appropriate education in the same manner as is provided to other District students. In
carrying out this commitment, the District will identify and assess the needs of the District’s
homeless students; provide for the placement of its homeless students in the school of best interest;
provide access to the District’s programs; and appoint a homeless liaison. The Superintendent will
review all District policies to determine whether they act as barriers to the enroliment of homeless
students. Special attention will be given to policies regarding transportation, immunization,
residency, birth certificates, school records and guardianship.

Rev. 5/2018



STUDENTS Policy 2270
(Regulation 2270)
Admission and Withdrawal

Migrant Students

The Board of Education is committed to the identification, needs assessment and enrollment of
migrant students living within the District. The District’s Coordinator of Programs for Homeless
Students is also responsible for implementation and maintenance of the District’s program for
migrant students. (See Policy 6274 - Instruction for Migrant Students.)

The Board of Education directs the administration to screen students, as required by law, to assist
the state in identifying migratory children. If the District becomes aware of any student who might
be a migrant student, the superintendent or designee will notify the state director of migrant
education, as designated by the Department of Elementary and Secondary Education (DESE), so
that the student may be formally recognized as a migrant student.

The administration will develop written administrative procedures for ensuring that migrant
students, once identified, receive services for which they are eligible. In developing and
implementing a program to address the needs of migratory children, the District will:

1. Screen students and assess the educational and related health and social needs of each
student identified as migrant.

2. Provide a full range of services to migrant students, including applicable Title |
programs, special education, gifted education, career or technical education, language
programs, counseling programs, elective classes, fine arts classes, etc.

3. Provide migratory children with the opportunity to meet the same statewide assessment
standards that all children are expected to meet.

4. To the extent feasible, provide advocacy and outreach programs to migratory children
and their families and professional development for district staff.

5. Provide parents/guardians an opportunity for meaningful participation in the program.

Rev. 3/17



STUDENTS Policy 2280

Admission and Withdrawal

Admission of Home Schooled Students

Students who enroll in the District from a home-schooled status must meet residency requirements
as stipulated in Policy 2230.

Grade placement will be determined by an administrative evaluation of records from the home-
school setting and assessment of student's age, total educational experience, achievement tests
administered at the time of District registration, and consultation with parents/guardians.



STUDENTS Policy 2290

Admission and Withdrawal

Denial of Admission and Student Withdrawal from School

Denial of Admission

A student who is conditionally enrolled pending a Waiver of the Proof of Residency Requirement
hearing may be denied admission and barred from attending school after denial of the student’s
waiver request as provided in Regulation 2230 and state law.

A student may be denied admission based upon a previous disciplinary expulsion that would
result in expulsion in the District or criminal conduct as provide in Policy and Regulation 2664
and state law.

A nonresident student who is not otherwise entitled to a free public education in the District may
be denied admission for any nondiscriminatory reason in accordance with District policies,
regulations and rules, and state and federal law.

Administrative Removal of Student from Enrollment Not Resulting from Student
Disciplinary Action

Upon information that calls into question a student’s entitlement to a free public education in the
District, the Superintendent/Designee will attempt to contact the student’s parent(s) or guardian
and give him/her the opportunity to respond. If the Superintendent/Designee determines after
this communication or attempted communication that the student is not entitled to a free public
education in the District, the Superintendent/Designee will provide written notification of this
determination to the parent(s)/guardian and will notify the parent(s)/guardian of the right to
appeal this determination to the Board of Education. The student will not be removed from the
District’s enrollment and barred from school attendance until after the time period to appeal to
the Board has expired or if the Superintendent/Designee’s determination is appealed, the Board
has upheld the Superintendent/Designee’s determination.

Voluntary Student Withdrawal

Students who voluntarily withdraw from school for any reason are required to notify the building
principal and provide a specific reason for withdrawal.

Each building principal will submit a monthly report to the Superintendent concerning the
identity and reason of each student withdrawing from school.
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Requests to Transfer Student’s Records to Another Public, Private or Charter School

Building principals will respond within five (5) business days to requests by other schools for the
records of students transferring from District schools. Records transferred pursuant to such
requests will include the written notification of criminal charges/adjudications by law
enforcement officials for criminal acts listed in Regulation 2673.

Rev. 9/2014



STUDENTS Policy 2310
(Regulation 2310)
Attendance

Student Attendance

The Board of Education believes that regular attendance is essential to achieving success in
school. Education is a total process based upon continual communication and shared
responsibilities among parents, students, teachers and school. As students mature and progress
through the educational system, they should increasingly assume responsibility for regular
attendance. However, parents have a legal and moral responsibility to require regular attendance
at school.



STUDENTS Policy 2320

(Regulation 2320)
Attendance

Part-Time Attendance

Resident students may attend District schools on a part-time basis as provided by state law and
regulations of the Board of Education.



STUDENTS Policy 2330
(Regulation 2330)

Attendance

Student Early Dismissal Procedures

Students are to be released from school during school hours only with permission of the building
principal/designee.

Early dismissal of a student may be approved only by the principal/designee. Normally requests
for early dismissal must be in writing, signed and dated by a parent/guardian.

The Principal gives permission, upon enrollment, for students to leave school early as a result of
block scheduling.



STUDENTS Policy 2340
(Regulation 2340)
Attendance

Truancy and Educational Neglect

The Board of Education believes regular attendance is important to academic success. Therefore,
the Board directs that problems with attendance on the part of any student be investigated and acted
upon promptly.

Truancy is defined as deliberate absence from school on the part of the pupil with or without the
knowledge of the parent/guardian and for which no justifiable excuse is given. When a pattern of
truancy becomes evident, the principal will investigate and take such action as circumstances
dictate.

Section 210.115 R.S.Mo. mandates reporting to the Division of Family Services when there is
reasonable cause to suspect that a student's nonattendance is due to the educational neglect of the
parents/guardians.

Any school official or employee who knows or has reasonable cause to suspect that a student is
being subjected to home conditions or circumstances which would reasonably result in truancy will
immediately report or cause a report to be made to the building principal, or his/her designee, who
will then become responsible for making a report via the Student Abuse Hotline to the Missouri
Division of Family Services (DFS). The building principal shall inform the
Superintendent/designee that a report has been made, and keep the Superintendent apprised of the
status of the case.



STUDENTS Policy 2400
(Regulation 2400)
Student Educational Records (Form 2400)

A cumulative educational record shall be maintained for each student from his/her entrance into
school through the last date of attendance or through graduation, whichever occurs first.

Each student's educational record will include information required by state and federal statutes,
regulations or agencies and shall include other information considered necessary by school
officials.

The District will comply with the mandates of the Family Educational Rights and Privacy Act
(FERPA) and the Safe Schools Act regarding confidentiality of student records and disclosure of
personally identifiable information.

The parents/guardians of students who are attending or have attended the District's schools have
the right to inspect and review the educational records of their students and to request
amendment of their students’ educational records. The District has adopted procedures
(Regulation 2400) for the granting of parental requests for access to the educational records of
their students within a reasonable period of time, but in no case more than forty-five (45) days
after the request is made.

All information contained in a student's educational record, except information designated as
directory information by the District, shall be confidential and shall be directly accessible only to
school officials who demonstrate a legitimate educational interest in the student's records and to
parents/guardians or eligible students.

Upon request by military recruiters or an institution of higher learning, the District will provide
students' names, addresses and telephone listings. Parents will be notified annually of their right
to individually request that such information not be released without prior parental consent.
Military recruiters will be provided the same access to students as is given to institutions of
higher learning.

REV. 6/11



STUDENTS Policy 2510

Student Academic Achievement

Grade Placement for Transfer Students

All students entering the District from other educational settings are required to submit evidence
of their achievement in the last grade attended. Grade placement of a student may be adjusted on
the basis of examination of the student’s previous record, achievement tests administered, or
other factors which the principal and staff believe are appropriate under the circumstances. A
transcript of all entering secondary school students is required before enroliment can be
completed. However, a student may be permitted to enroll temporarily until a full transcript is
obtained.

Transfers from Unaccredited Schools

Parents/guardians should be advised that if they choose to transfer their student to the public school
from an unaccredited school, the student will not be guaranteed comparable placement in the public
schools. Students transferring will be assigned an appropriate grade level and class assignment
based on their educational and developmental level as determined by the principal through
assessment of student's age, educational experience, achievement tests and consultation with
parent/guardian and personnel from the student's former school.



STUDENTS Policy 2520
(Regulation 2520)
Student Academic Achievement

Promotion and Retention

The purpose of promotions and retentions is to provide maximum consideration for the long range
welfare of the student and to provide an opportunity for each student to progress through school
according to his/her own needs and abilities.

It is expected that most students in the schools will be promoted annually from one grade level to
another upon completion of satisfactory work, however, a student may be retained when his/her
standards of achievement or social, emotional, mental, or physical development would not allow
satisfactory progress in the next higher grade. Retention normally occurs before the student leaves
the primary grades.

Parents/guardians who wish to appeal the decision for retention must first contact the building
principal. If parents/guardians do not accept the decision at the building level, an appeal may be
made in writing to the Superintendent. All appeals must be requested within two (2) weeks after the
last student attendance day.

The process for reading assessments and remediation, and retention guidelines for students who fail
to meet the District’s objectives for reading, are contained in Regulation 2520 — Promotion and
Retention.



STUDENTS Policy 2530

Student Academic Achievement

Graduation Requirements - Students with Disabilities

The District must provide a free appropriate public education (FAPE) for students with
disabilities pursuant to the Individuals with Disabilities Education Act (IDEA) until they
graduate or until the student reaches twenty-one (21) years of age.

Students with disabilities pursuant to the IDEA who have completed four years of high school
shall be allowed to participate in the graduation ceremony of the student’s high school graduating
class and all related activities if the student’s individualized education program (IEP) prescribes
special education, transition planning, transition services, or related services beyond the student’s
four years of high school, and the student’s individualized education program team determines
the student is making satisfactory progress toward the completion of the individual education
program and participation in the graduation ceremony is determined appropriate.

The District shall provide timely and meaningful written notice to children with disabilities and
their parents or guardians about this policy. [Notice of the District’s policy shall be provided at
the annual IEP meeting that occurs prior to the student’s fourth year of high school.] The purpose
of the notice is to inform parents and students about the policy and should not be confused with
IDEA notices of action relating to the identification, evaluation, placement, or provision of
FAPE.

This policy does not apply to non-IDEA students.

REV. 6/11



STUDENTS Policy 2540

Student Academic Achievement

Early Graduation

Graduation, with all attendant privileges, will be allowed any time after seven (7) semesters of
attendance beginning with grade nine and attainment of all requirements as set by the state and local
School Boards. Early graduation should be part of a cooperative plan arrived at by students, their
parent/guardian, and the school.

The above requirements may be modified in exceptional cases with approval of the Board of
Education, upon recommendation of the Superintendent.



STUDENTS Policy 2600

Discipline

The District has the authority to discipline for student conduct that is prejudicial to good order
and discipline in the schools as provided by state law. School officials are authorized to hold
students accountable for misconduct in school, on school property, and during school-sponsored
activities. Students who engage in significant acts of misconduct off campus which materially
and adversely impact the education of District students will be subject to discipline up to and
including expulsion. However, no student will be confined in an unattended locked space except
for emergency situations while awaiting the arrival of law enforcement officials.

Students forfeit their right to a public school education by engaging in conduct prohibited in
Regulation 2610, the code of student conduct, and/or state or federal law. Disciplinary
consequences include, but are not limited to, withdrawal of school privileges (athletics,
intramurals, student clubs and activities and school social events); the reassignment of the
student to another school; removal for up to ten (10) school days by building principals;
extension of suspensions for a total of 180 days by the Superintendent; and longer term
suspension and expulsion from school by the Board of Education. See also Policies 2610, 2662,
and 2663.

Removal of any student who is a student with a disability under Section 504 of the Rehabilitation
Act of 1973 or the Individuals with Disabilities Education Act is subject to state and federal
procedural due process rights. See policy 2672 and its corresponding regulation.

The District will provide annual in-service training to all employees concerning the District's
discipline regulations and their implementation. Annual training will also include, but will not
be limited to, approved methods of dealing with school violence, discipline of students with
disabilities, and the requirements of student confidentiality.

REV. 6/11



STUDENTS Policy 2610
(Regulation 2610)

Discipline

Misconduct and Disciplinary Consequences

All students attending school in District schools will be expected to accept the obligation and
responsibility to attend school on a regular basis and to comply with the District's discipline code
set forth in Regulation 2610. Those students who choose not to fulfill their responsibilities at
school will be held accountable for their conduct. Consequences for individual acts of
misconduct are calculated to discipline the student, to deter future misconduct, and to provide a
safe and positive environment in which students can learn. Students who engage in significant
acts of misconduct off campus which materially and adversely impact the educational
environment of district students to the extent allowed by law will be subject to discipline up to
and including expulsion.

REV. 6/11



STUDENTS Policy 2620
(Regulation 2620)
Discipline

Firearms and Weapons in School

The District recognizes firearm and weapon possession as a potential threat to the health, safety
and security of students, employees, and other persons. The District will not tolerate the presence
of firearms or weapons on the premises of our schools. This prohibition includes possession of
firearms and weapons on school playgrounds, school parking lots, school buses, and at school
activities, whether on or off school property. The District complies with the provisions of the
Improving America's Schools Act of 1994 and other applicable federal and state law.

Nothing in this policy shall prohibit the District from permitting a Civil War re-enactor to bring a
Civil War era weapon to school for educational purposes so long as the weapon is not loaded.

Students who violate this policy will be suspended for no less than one (1) year and are subject to
permanent expulsion. However, the Superintendent may recommend to the Board a modification
of the suspension on a case-by-case basis. Students with disabilities under the Individuals with
Disabilities Act and/or Section 504 of the Rehabilitation Act are entitled to the protections of
those laws.

This policy will be annually submitted to the Department of Elementary and Secondary

Education together with a report of disciplinary action taken for possession of a "firearm™ or
"weapon" as defined in Regulation 2620.

REV. 6/11



STUDENTS Policy 2630
Discipline

Closed Campus

With the safety and welfare of the students in mind, the Board of Education has closed all campuses
during the school day. Permission to leave school will be granted only for valid reasons, and only
with a written request signed by a parent/guardian. In emergency situations, a telephone call from a
parent/guardian may suffice, with approval of the building principal.



STUDENTS Policy 2640
Discipline

Student Use of Tobacco, Alcohol and Drugs

Smoking

The Board of Education believes that smoking and the use of any tobacco products or substances
appearing to be tobacco products are detrimental to the health and well-being of staff and
students. Therefore, the Board prohibits the use, sale, transfer, and possession of any tobacco
products or substances appearing to be tobacco products, i.e. e-cigarettes, at school and at school
activities.

Alcohol and Drug Use

The improper use of controlled substances, alcohol, and substances represented to be such is
detrimental to the health and welfare of students and is detrimental to discipline in school. Such
conduct, as well as the possession of drug paraphernalia, is prohibited and is subject to
disciplinary action as set forth in Regulation 2610.

Pursuant to 29 U.S.C. 705(20c)(iv), a student with a 504/ADA disability who is currently
engaging in the illegal use of alcohol or drugs is not considered a student with a disability under
those laws, and the District may take disciplinary action — to the same extent that disciplinary
action is taken against nondisabled students — in relation to that use or possession of alcohol or
drugs. In such cases, the due process procedures contained in the Section 504 regulations will not
apply to protect those students. This provision does not apply to students who are identified as
disabled under the Individuals with Disabilities Education Act. However, school personnel may
remove an IDEA disabled student to an interim alternative educational setting for not more than
45 school days without regard to whether that student’s behavior is a manifestation of his/her
disability where that student knowingly possesses or uses illegal drugs, or sells or solicits the sale
of a controlled substance, while at school, on school premises, or at a school function under the
District’s jurisdiction. “Illegal drug,” as it pertains to the discipline of IDEA students, means a
controlled substance but does not include a controlled substance that is legally possessed or used
under the supervision of a licensed health-care professional or under any other authority.

The determination of whether or not a student is under the influence of alcohol or a controlled
substance is based upon a variety of information including but not limited to physical
appearances, speech patterns, and witnesses’ statements. While not required, District
administrators may request a student suspected of alcohol use to submit to a Breathalyzer.
Conduct that includes possession of or use of alcohol or controlled substances as well as the
possession of drug paraphernalia is prohibited and is subject to disciplinary action as set forth in
Regulation 2610.

Rev. 9/2014



STUDENTS Policy 2641
Discipline

Drug-Free Schools

Pursuant to requirements of the 1989 amendments of the Drug-Free Schools and Communities Act
and to the requirements of the Safe Schools Act, and for the purpose of preventing the use of illicit
drugs and alcohol by students, the District shall provide age-appropriate, developmentally based
drug and alcohol education and prevention programs to all students from early childhood level
through grade twelve (12). (See also Policy 6130 — Drug Education.) Such programs will address
the legal, social and health consequences of drug and alcohol use, and provide information about
effective techniques for resisting peer pressure to use illicit drugs or alcohol.

The District shall provide information about any drug and alcohol counseling and rehabilitation and
re-entry programs that are available to students. Students may be required to participate in such
programs. All parents/guardians and students shall annually be provided with a copy of this policy.

The District certifies that it has adopted and implemented the drug prevention program described in
this policy in the form required by the Department of Elementary and Secondary Education or the
United States Department of Education. The District conducts a biennial review of such program to
determine its effectiveness, to implement necessary changes and to ensure that the disciplinary
sanctions are consistently enforced.



STUDENTS Policy 2650
(Form 2650)
Discipline

Student Vehicle Use

Building principals have the authority to regulate student use of automobiles at school. Use of
school property for student parking purposes is a privilege that may be denied due to violation of
District regulations and school policies. Student vehicles parked on District property are subject
to search by school officials where there is reason to believe a vehicle contains materials
prohibited by District regulations.



STUDENTS Policy 2651
Discipline
Student Dress

The Board of Education expects each student to share in promoting a positive, healthy and safe
atmosphere. Student dress which is offensive or detracts from the learning process or creates a
health or safety problem will not be permitted. This expectation includes the school day and school
sponsored extracurricular activities.



STUDENTS Policy 2652
Form 2652

Discipline

Student Conduct on Buses

The safety of students during their transportation to and from school is a responsibility which they
and their parents/guardians share with the bus drivers and school officials. Therefore, the rules of
student conduct will be issued to all students at the beginning of the school year, and to new
students upon enrollment.



STUDENTS Policy 2653
(Regulation 2653)

Discipline

Student Participation in Secret Organizations and Gangs

The Board of Education prohibits the organization of or membership in secret fraternities,
sororities, or in other clubs or gangs not sponsored by established agencies or organizations
recognized by the School District. The Board considers those organizations or memberships in
those organizations detrimental to the good conduct and discipline of the school.

The Board of Education feels that the presence of gangs and gang activities can cause a substantial
disruption of or material interference with school and school activities. A *“gang” as defined in this
policy is any group of two or more persons whose purposes include the commission of illegal acts.

The Board of Education has adopted Regulations 2653 in order to prohibit the existence of gangs
and gang activities on or about school property or at any school function.



STUDENTS Policy 2654
Discipline

Student Use and Care of School Property

The Board of Education recognizes that acts of destruction, defacing, trespassing, burglary and
theft of District property are contrary to the interests of students, staff and taxpayers. The
District officials will cooperate fully with all law enforcement agencies in the prevention of
crimes against District property as well as in the prosecution of persons involved in such
conduct.

The District will seek restitution from students and other persons who have damaged or
destroyed District property. As permitted by law, the District will also seek restitution from the
parent/guardian of children involved in such misconduct.



STUDENTS Policy 2655
Discipline

Bullying

The District is committed to maintaining a learning and working environment free of any form of
bullying or intimidation toward District personnel or students on school grounds, during the
school day, at any school-sponsored activity, or in any school-related context. Bullying of
students and District personnel is prohibited on all school property, during any District-sponsored
activity, and on all District school buses.

“Bullying” means intimidation, unwanted aggressive behavior, or any other unwanted negative
action that is repetitive or is substantially likely to be repeated and causes a reasonable student to
fear for his or her physical safety or property; substantially interferes with the educational
performance, opportunities, or benefits of any student without exception; or substantially disrupts
the orderly operation of the school. Bullying may consist of physical actions, cyberbullying,
electronic or written communication, and any threat of retaliation for reporting such acts.

Bullying occurs when a student:

e Communicates to another individual by any means (including face to face, by telephone,
in writing, through cyberbullying, or via electronic communications), an intention to
intimidate, or inflict physical, emotional, or mental harm without legitimate purpose, or

e Physically contacts another individual with the intent to intimidate or to inflict physical,
emotional, or mental harm without legitimate purpose. Physical contact does not require
physical touching, although touching may be included.

“Cyberbullying” means bullying as defined above through the transmission of a communication
including, but not limited to, a message, text, sound, or image by means of an electronic device
including, but not limited to, a telephone, wireless telephone, or other wireless communication
devise, computer, or pager.

The District shall have jurisdiction to prohibit cyberbullying that originates on a school’s campus
or at a District activity if the electronic communication was made using the school’s
technological resources, if there is sufficient nexus to the educational environment, or if the
electronic communication was made on the school’s campus or at a District activity using the
student’s own personal technological resources. The District may discipline any student for such
cyberbullying to the greatest extent allowed by law.
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Anti-Bullying Coordinator

The Superintendent shall, on an annual basis, appoint a District employee who is teacher-level
staff or above at each school to serve as the Anti-Bullying Coordinator.

The list of District Anti-Bullying Coordinators shall be kept on file at central office, along with
this Policy.

Reporting

District employees are required to report any instance of bullying of which the employee has
first-hand knowledge. District employees who witness an incident of bullying are required to
report the incident to the school Anti-Bullying Coordinator within two (2) school days of the
employee witnessing the event, unless the Anti-Bullying Coordinator is unavailable or is the
subject of a report. In that case, the report should be made directly to the District’s Compliance
Officer (see Board Policy 1310).

All District employees shall instruct all persons seeking to report an incident of bullying to
communicate directly with the Anti-Bullying Coordinator.

If a verbal report is made, the person will be asked to submit a written complaint to the Anti-
Bullying Coordinator. If such person refuses or is unable to submit a written complaint, the
Anti-Bullying Coordinator will summarize the verbal complaint in writing.

Even if a written complaint is not directly filed, if the Anti-Bullying Coordinator otherwise learns
about possible bullying or cyberbullying, the District will conduct a prompt, impartial, adequate,
reliable, and through investigation to determine whether unlawful conduct occurred and will
implement the appropriate interim measures, if necessary. The District may take action upon
finding a violation of law, District policy, or District expectations even if a complaint is not
directly filed.

Investigation
Within two (2) school days of receiving a report of an incident of bullying, the Anti-Bullying
Coordinator, the school principal, or his/her designee shall initiate an investigation of the

incident. The school principal may appoint other school staff to assist with the investigation.

The investigation shall be completed within ten (10) school days from the date of the written
complaint of bullying, unless good cause exists to extend the investigation.

Retaliation
The District prohibits retaliation against any person who files a complaint of bullying,
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cyberbullying, or retaliation, and further prohibits retaliation against any person who testifies,
assists, or otherwise participates in any investigation, proceeding, or hearing relating to such
bullying, cyberbullying, or retaliation. The District will discipline or take other appropriate
action against any student, teacher, administrator, or other school personnel who retaliates
against any such person.

Consequences and Remedies

When the District receives a report of bullying, cyberbullying, and/or retaliation, the District will
take appropriate interim measures to protect the alleged victim(s). If, after investigation, it is
determined that bullying, cyberbullying, and/or retaliation did occur, the District shall take
prompt, effective, appropriate action reasonably calculated to end the bullying, cyberbullying,
and/or retaliation and to protect individuals from further bullying, cyberbullying, and/or
retaliation.

Students who are found to have violated this policy will be subject to the following
consequences: loss of privileges, classroom detention, conference with teacher, parents
contacted, conference with principal, in-school suspension, out-of-school suspension, expulsion,
and/or law enforcement contacted. Consequences imposed shall depend on factors such as: age
of student(s), degree of harm, severity of behavior, disciplinary history and number of incidents.

The District will discipline or take other appropriate action against any student, teacher,
administrator, or other school personnel who is found to have violated this Policy. Patrons,
contractors, visitors, or others who violate this Policy may be prohibited from District property or
otherwise restricted while on District property.

Public Notice

The superintendent or designee will continuously publicize the District’s anti-bullying policy and
will disseminate information to employees, parents/guardians, and students, as well as to newly-
enrolled students and newly-hired employees, regarding how to report incidents of bullying. This
Policy shall also be published in District student handbooks.

In addition, the District shall:

a. Provide information and appropriate training to district staff who have significant contact
with students regarding the policy;

b. Give annual notice of the policy to students, parents/guardians, and staff;
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c. Provide education and information to students regarding bullying, including information
regarding the school district policy prohibiting bullying, the harmful effects of bullying,
and other applicable initiatives to address bullying (including student peer-to-peer
initiatives to provide accountability and policy enforcement for those found to have

d. engaged in bullying, reprisal, or retaliation against any person who reports an act of
bullying);

e. Instruct school counselors, school social workers, licensed social workers, mental health
professionals, and school psychologists to educate students who are victims of bullying
on techniques for students to overcome bullying’s negative effects. Such techniques shall
include, but not be limited to, cultivating the student’s self-worth and self-esteem;
teaching the student to defend himself or herself assertively and effectively; helping the
student develop social skills; and/or encouraging the student to develop an internal locus
of control; and

f. Implement programs and other initiatives to address bullying, respond to such bullying
conduct in a manner that does not stigmatize the victim, and make resources or referrals
available to victims of bullying.

All complaints of violation of this policy will be promptly investigated by the District, and
appropriate action will be taken. Complaints alleging unlawful discrimination, harassment, or
retaliation in violation of Board Policy/Regulation 1300 and/or 1310 shall be referred to the
compliance officer for investigation pursuant to Board Policy/Regulation 1310.

NEW 9/16



STUDENTS Policy 2656
Discipline
Cell Phone Usage for Audio and Video Recordings

The use of student cell phones, digital cameras, iPads, and similar electronic devices for the
purpose of producing audio and/or visual records is banned during the instructional day, as well
as in dressing areas during extra-curricular activities and on District-provided transportation,
including but not limited to buses.

The policy does not prohibit the use of student cell phones, digital cameras and similar electronic
devices for the purpose of producing audio and/or visual recordings when:

(1) The recording is produced as part of a required school-sponsored class or activity;

(2) The recording is produced at a school performance, activity, or sporting event to which the
general public is invited,

(3) The recording is otherwise permitted by these policies or the building principal.

Violation of this policy will result in in-school suspension for the first offense, while second
offenses will result in out-of-school suspension being imposed.

Rev. 3/17



STUDENTS Policy 2660
(Regulation 2660)

Discipline
Detention

The provisions of a detention program for student violations of policies, rules and regulations shall
provide principals with an additional alternative for dealing with disciplinary problems that occur in
the schools. Detention is an assigned before-school and/or after-school period, during which student
activity is closely monitored and severely restricted. Students are expected to be quiet during the
entire detention period and to work exclusively on assigned tasks.



STUDENTS Policy 2661
Discipline

In-School Suspension

In-school suspension is a structured disciplinary action in which a student is isolated or removed
from regular classroom activities, but is not dismissed from the school setting. The principal/
designee may assign students to the in-school suspension program for a reasonable and specified
period of time.



STUDENTS Policy 2662
(Regulation 2662)
Discipline (Form 2662)

Suspension

Suspension refers to an exclusion from school for a specific period of time short of permanent
exclusion. Building principals are authorized to suspend students for periods of time not to
exceed ten (10) consecutive school days for violation of District regulations, and are authorized
to impose additional suspensions of not more than 10 consecutive school days in the same school
year for separate acts of misconduct. Building principals may also recommend extensions of
suspension for periods of time up to 180 consecutive school days by the Superintendent. The
Superintendent of schools may suspend students for periods up to 180 consecutive school days
and recommend longer suspensions and expulsions to the Board of Education. Only the Board
may impose suspensions in excess of 180 consecutive school days.

REV. 6/11



STUDENTS Policy 2663
(Regulation 2663)
Discipline (Form 2663)

Expulsion

The term "expulsion™ refers to permanent exclusion from school.

If a student consistently or grossly refuses to conform to school policies, rules and/or regulations,
the Superintendent may recommend to the Board of Education that the student be expelled from

school. Parent(s) (guardian(s)) may waive the right to a hearing for their student provided the
student is under the age of eighteen (18) and provided the waiver is in writing.

REV. 6/11



STUDENTS Policy 2664
(Regulation 2664)

Discipline

Enrollment or Return Following Suspension and/or Expulsion

No student shall be readmitted, or permitted to enroll or otherwise attend school (except as may
otherwise be required by law), following a suspension or expulsion from this or any other school
until the District has conducted a conference to review the conduct that resulted in the expulsion or
suspension, and any remedial actions needed to prevent any future occurrences of such or related
conduct.



STUDENTS Policy 2670
Discipline

Corporal Punishment: Prohibited

No person employed by or volunteering for the School District shall administer or cause to be
administered corporal punishment upon a student attending District schools.

A staff member may, however, use reasonable restraint against a student without advance notice to
the principal, if it is essential for self-defense, the preservation of order, or for the protection of
other persons or the property of the School District.



STUDENTS Policy 2671
(Regulation 2671)
Discipline (Form 2671)

Student Discipline Hearings

Parents/guardians of students suspended for more than ten (10) school days may make a written
request for a hearing before the Board of Education. This request will be addressed to the
Superintendent/Designee who will review all matters concerning the suspension and refer the
request for a Board hearing.

In conducting a discipline hearing, the Board will carefully consider the information presented by
the administration and by the parent/guardian. In making its decision concerning guilt and
innocence as well as punishment, the Board will be mindful of Board discipline policies in place,
the effect of its decision upon the individual student, and the safety and welfare of District students
and staff.



STUDENTS Policy 2672
(Regulation 2672)

Discipline

Discipline of Students with Disabilities

The obligation and the responsibility to attend school regularly and to comply with the District's
discipline policies applies to all students. The District may discipline a student with a disability
who has not complied with the District's discipline policies in a manner that is consistent with the
District's policies and applicable law. Special education services will be provided to a disabled
student if the student has been removed from school for more than ten (10) school days. If a
student with a disability is removed for less than ten (10) cumulative days, educational services
will be provided only if such services are provided to students without disabilities who have been
similarly removed in accordance with applicable federal and state law and Board policy.

REV. 6/11



STUDENTS Policy 2673
(Regulation 2673)
Discipline (Form 2673)

Reporting of Violent Behavior

The District requires school administrators to report acts of school violence to all teachers at the
attendance area and other District employees who are directly responsible for the student's
education or who interact with the student in the performance of the employee's duties, and who
have a need to know. School administrators will also disclose to appropriate staff members
portions of any student's individualized education program that is related to past or potentially
future violent behavior. Violent behavior and the phrase acts of school violence are defined as
the use of physical force by a student with the intent to do serious physical injury to another
person while on school property, including a school bus, or while involved in school activities.

In addition the Superintendent/designee will report to law enforcement officials, as soon as is
reasonably practicable, the commission of any of the acts or related juvenile offenses listed in
Regulation 2673, which are committed on school property, including school buses, or while
involved in school activities.

REV. 6/11



STUDENTS Policy 2710
(Regulation 2710)
Student Welfare

Reporting Student Abuse

The Board of Education believes that school staff members are in a unique position to assist
children, families, and the community in dealing with the issue of child abuse and neglect. Child
abuse is defined as any physical injury, sexual abuse, or emotional abuse inflicted on a child
other than by accidental means. Neglect is defined as the failure to provide the proper or
necessary support, education, nutrition or medical, surgical or other care necessary for the child's
well-being. Employees making reports of allegations of sexual abuse of a student will be
provided immediate unrestricted use of communication technology and will be temporarily
released from their work duties to make an immediate report.

If a school employee has a reasonable belief, including a report of abuse, to believe that a student
has been or may be subjected to abuse or neglect, such employee and the Superintendent shall
forward the information immediately upon receiving the information to the Children’s Division.
Thereafter, the Superintendent will investigate the allegation for the purpose of making decisions
about the accused person’s employment. Depending upon the specific facts, the District may
place the alleged abuser on paid leave of absence; place the employee in a non-student contact
position; initiate dismissal proceedings; or continue the employee in their present position
pending outcome of the investigation.

Any school district employee, acting in good faith, who reports alleged sexual misconduct on the
part of a school employee will not be disciplined or discriminated against because of such
reporting.

The District will annually provide employee training, which will include but not be limited to
current information concerning identification of the signs of sexual abuse in children as well as
the identification of the danger signals of potentially abusive relationships between children and
adults. This training will emphasize the importance of mandatory child abuse reporting,
including the obligation to report suspected abuse by other mandated reporters. Employees will
receive training on the need for and methods to create an atmosphere of trust so that students
believe their school and school employees are available to discuss matters concerning abusive
behavior.

The District will post in each student restroom and in a clearly visible location in each school
office, the toll free child abuse and neglect hotline number established by the Children's Division.
These signs will be published in both English and Spanish. Such child abuse and neglect hotline
numbers shall be depicted in large print on posters 11 inches by 17 inches and will be placed at
eye level for easy viewing. The hotline number will be shown in bold print. The signs shall also
contain instructions to call 911 for emergencies and contain directions for accessing the
Children's Division's website for more information on reporting abuse and neglect.

REV. 3/16



STUDENTS Policy 2720
(Form 2720)
Work Certificate

Employment of Students

The Superintendent of Schools will make provision for the issuance of work permits to students
between the ages of fourteen (14) and sixteen (16). In addition, principals/designees and District
employees holding a student service certificate and, who is authorized by the Superintendent,
may issue work certificates to students who are attending their schools. Employees with
authority to issue certificates may not issue a certificate to their own child.

Principals issuing work certificates will provide self-certification that the principal understands
the legal requirements for issuing work certificates. The principal issuing a work certificate will
submit a copy of each certificate and the certificate application to the Superintendent. The
Superintendent may revoke a certificate issued by a principal if the Superintendent becomes
aware of any grounds upon which the student may be ineligible for a work certificate.

REV. 6/11



STUDENTS Policy 2730

Student Welfare

Supervision of Students

Students are to be under supervision of the professional staff at all times during school hours and
at school sponsored activities.

It is the responsibility of principals to arrange for adequate supervision during school hours. It is
the duty of teachers to perform assigned supervision during school hours. Students are not to be
left unsupervised during the school day whether in instructional areas or on the playground.

It is the responsibility of principals to arrange for adequate supervision at school sponsored
activities.



STUDENTS Policy 2740
(Regulation 2740)
Student Welfare

Student Safety

The District places a high priority on the safety of its students and employees. When a student or
employee is the victim of a violent criminal offense, severe disciplinary consequences will be
imposed. (See also Regulation 2610 — Behavioral Expectations.) In addition and pursuant to the
Every Student Succeeds Act, student victims of a violent criminal offense that was committed on
school premises will be offered transfer to another District school. To insure awareness of this
policy, the parents of student victims will be notified in writing of their right to a school transfer.

For purposes of this policy, a victim is a student who has suffered personal injury or injuries to his
or her property as a direct result of a violent criminal offense. This definition does not include
bystanders or witnesses to the act unless they suffered personal or property injury as a direct result
of a violent criminal offense while on school premises.

The District will notify the Department of Elementary and Secondary Education (DESE) of all

violent criminal offenses committed on school premises when the victim is a student or employee.
Reportable offenses are set out in Regulation 2740.

Rev. 5-2018



STUDENTS Policy 2745

Student Welfare

Electronic Data Breach

In the event of a breach of data that includes personal student information maintained in an
electronic form, the District will send written notification of the breach to the student’s
parent/guardian. In addition, the District will also send notification of such breach to the
Department of Elementary and Secondary Education and to the state auditor.

For purposes of this policy, student personal information shall mean a student's first name or first
initial and last name in combination with any one or more of the following data elements that
relate to the individual if any of the data elements are not encrypted, redacted, or otherwise
altered by any method or technology in such a manner that the name or data elements are
unreadable or unusable:

=

Social Security Number;

2. Financial account number, credit card number, or debit card number in combination with
any required security code, access code, or password that would permit access to an
individual’s financial account;

3. Unique electronic identifier or routing code, in combination with any required security
code, access code, or password that would permit access to an individual’s financial
account;

4. Driver’s License Numbers or other unique identification number created or collected by
government body;

5. Medical information; or

6. Health Insurance Information.

Student personal information does not include information that is lawfully obtained from

publically available sources or from federal, state, or local government records that are lawfully
made available to the general public.

NEW 1/19



STUDENTS Policy 2750
(Regulation 2750)
Student Welfare

Wellness

The District is committed to the optimal development of every student. The District believes that
for students to have the opportunity to achieve personal, academic, developmental and social
success, there needs to exist a positive, safe, and health-promoting learning environment at every
level, in every setting, throughout the school year.

The District promotes healthy schools, by supporting wellness, good nutrition, and regular
physical activity as part of the total learning environment. The District supports a healthy
environment where children learn and participate in positive dietary and lifestyle practices.
Schools contribute to the basic health status of children by facilitating learning through the
support and promotion of good nutrition and physical activity. Improved health optimizes
student performance potential.

Rev. 3/17



STUDENTS Policy 2760
(Regulation 2760)
Student Welfare

Students in Foster Care

The District is committed to ensuring and facilitating the proper educational placement and
enrollment in school and checkout from school for foster children.

In order to facilitate this process and to serve as the educational liaison for District foster
children, the District will designate the Director of Neighborhood Family Services to oversee and
assess the District’s foster care program.

The Board recognizes students in foster care experience mobility in and out of the foster care
system and from one home placement to another that may disrupt their education, and which may
create barriers to academic success and on-time graduation. The District, in collaboration with
state and local agencies, to minimize or eliminate educational barriers for students in foster care,
particularly in enrollment, transfer of student records, and transportation to their school of origin,
where appropriate. For purposes of this policy, “school of origin” is the school in which the
student is enrolled at the time of placement in foster care. The District will, to the largest extent
possible, ensure that a child in foster care enrolls or remains in his or her school of origin, unless
a determination is made that remaining in the student’s school of origin is not in the student’s
best interest.

In determining the student’s best interest for purposes of this policy, the following factors will be
considered:

1. Preference of the student;

2. Preference of the student’s parent or educational decision making;

3. The student’s attachment to the school, relationships with staff and peers;

4. Placement of the student’s siblings;

5. Influence of the school climate on the student, including safety;

6. Availability and quality of the services in the school in meeting the student’s educational
and socioemotional needs;

7. History of school transfers and their impact;

8. Impact of the length of commute;

9. Whether the student has a disability under the IDEA or Section 504;
Whether student is an EL student receiving language services.

A foster care child whose home placement is changed may remain enrolled and attend their
school of origin, or return to a previously attended school in an adjacent district. The District
will accept for credit full or partial course work satisfactorily completed by a foster child while
attending a public school, nonpublic school, or non-sectarian school in compliance with District
policies, regulations, and practices.
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If a child in foster care is absent from school due to a decision to change the placement of a pupil
made by a court or child placing agency, or due to a verified court appearance or related court-
ordered activity, the grades and credits of the pupil will be calculated as of the day the pupil left
school and no reduction in grades will occur as a result of the pupil’s absence under these
circumstances.

If a foster care student transfers into the District prior to or during a school year, the District will
initially honor the placement of the student in educational courses and programs based on the
student’s prior enrollment or educational assessments; will provide comparable services to
transferring foster care students with disabilities based on the student’s current IEP; and will
make reasonable accommodations and modifications to address the needs of a student with
disabilities, subject to an existing 504 or Title Il Plan in order to provide equal access to
education. The District will conduct evaluations, where necessary, to ensure proper placement
and services.

The District will waive specific courses required for graduation if similar course work has been
satisfactorily completed at another school. Similarly, the District may waive prerequisites for
placement in a District course or program based upon courses taken at a prior school. If a waiver
is denied for reasonable justifications, the District will provide an alternative means of acquiring
the required course work so that graduation may occur on time. If foster care students who
transfer at the beginning of their senior year or during their senior year are deemed ineligible to
graduate after all alternatives have been considered, the sending District and this District will
ensure that a qualified student who satisfied graduation requirements of the sending school, will
receive a diploma from the sending school.

Students in foster care who have completed the graduation requirements of the District while
under juvenile court jurisdiction will receive a diploma in the same manner as other District
students.

Transportation

Some students in foster care who are residents of the District may need transportation to remain
in their school of origin when it is in their best interest. To facilitate transportation for such
students, the District will collaborate with the state and/or local child welfare agencies to ensure
that transportation for such students is arranged, provided, and funded. If there are additional
costs incurred in providing transportation to the school of origin, the District will provide such
transportation if:

a) The local child welfare agency agrees to reimburse the District for such costs;
b) The District elects to pay the costs; or
c) The District and the local child welfare agency agree to share the cost.
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Dispute Resolution

In the event that a caregiver or education decision-maker disputes a District decision regarding
the best interest or the provision of other educationally related services for a student in foster
care, the caregiver or education decision-maker may use the District’s dispute resolution
procedure.

During the pendency of the dispute resolution, the student shall remain in his or her school of
origin in order to minimize disruptions and to reduce the number of moves between schools.
Similarly, students attending their school of origin are entitled to continue to receive
transportation during the appeal.

In the event of such dispute, the District will inform the educational decision-maker or parent of
their right to appeal the Best Interest Determination in a language and format reasonably
calculated to inform the parent/educational decision-maker of their rights. They will also be
provided with the following:

Contact information for the District’s foster care point of contact.

An explanation of the Best Interest Determination.

A step-by-step description of how to appeal the Best Interest Determination at Level I.

A statement advising that the student will remain in the school of origin, receiving all
appropriate educational services during the pendency of the appeal.

Timelines for dispute resolution at each level.

Notice of rights to appeal to DESE if the parent/educational decision-maker is not
satisfied of the level decision.

oINS

I

Level |

In order to appeal from the Best Interest Determination, a parent/educational decision-maker
must submit their appeal in writing. This writing must contain the following:

1. The school in which enrollment is sought.
2. The basis for seeking enrollment.
3. The requesting parent/educational decision-maker’s name and contact information.

If the appeal is submitted by email, the subject line should provide “Foster Care Appeal.”
The appeal letter must be submitted within ten (10) weekdays of receiving the District’s notice of
the right to appeal the decision. Failure to timely submit an appeal letter may result in dismissal

of the appeal.

The Superintendent/designee will arrange for a personal conference with the parent/educational
decision-maker, the student where appropriate, and the student’s case manager or point of
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contact. Prior to the meeting, the Superintendent will have reviewed the documentation from the
Best Interest Determination meeting. The conference will be arranged within ten (10) days of
receipt of the appeal letter and will be conducted as soon as practicable.

Within five (5) days of the conference, the Superintendent/designee will inform the
parent/educational decision-maker as well as other parties attending the meeting of the
Superintendent/designee’s decision. The decision will be communicated in writing. The written
decision will include the following:

1. Copy of the complete Level | appeal packet (appeal, Best Interest documents, notices, and
decision).

2. The decision and an explanation of the decision.

3. Directions concerning the procedure to appeal the decision to Level Il, including the
DESE foster care point of contact, including that individual’s name, phone number and
email address.

Level 11

If the parent/educational decision-maker disagrees with the Level | decision, they may submit a
written and dated appeal letter headed “Foster Child Appeal” which must include:

The school in which enrollment is sought and the basis for seeking such enrollment.
The parent/educational decision-maker’s name and contact information.

Best Interest Determination notes and reports.

Copy of the Level | appeal letter.

Copy of the District’s Level | decision.

SARE A

The appeal letter must be submitted to the DESE contact person and the District’s
Superintendent within five (5) days of receipt of the Level | decision. The District will have five
(5) days from receipt of the Level Il appeal letter to submit its response, which will be headed
“Foster Child Appeal.” Documents submitted after the stated deadline will not be considered.

The State’s decision will be made by a three person panel including the DESE foster care point
of contact, an additional DESE representative, and a representative of the state child welfare
agency. The panel will make its decision within thirty (30) days of receipt of the Level Il appeal
letter. The DESE foster care point of contact will send the written decision to the
parent/educational decision-maker and the Superintendent. The decision will include:

1. Copy of the Level Il packet.
2. The decision and its explanation.
Rev. 5/2018
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Student Welfare

Transfer of Care and Custody

A parent or legal custodian of a student may execute a power of attorney transferring the care and
custody of the student for a period of up to one year. The transfer of custody will not change or
modify parental or legal rights contained in an existing court order or deprive parents of
visitation. Parents or legal guardians may revoke the power of attorney at any time.

Parents or legal custodians who are members of the Armed Forces, including reserve
components, the Commissioned Officer Corps of the National Oceanic and Atmospheric
Administration (NOAA), the Public Health Services of the United States, Department of Health
and Human Services detailed for duty with the United States Armed Forces, or who is required to
enter or serve in the active military service of the United States, under a call or order of the
President of the United States, or to serve on state active duty, may delegate care and custody of
their student for a period of longer than one year if on active duty service. The delegation of care
and custody may not exceed the term of active duty service plus thirty (30) days.

The delegation of care and custody will not alter or affect the District’s residency requirements.

If enrolled in the District, as soon as reasonably possible upon execution of a power of attorney
for the temporary care of a child, the District shall be notified of the existence of the power of
attorney and be provided a copy of the power of attorney as well as the contact information for
the attorney-in-fact. While the power of attorney is in force, the District will communicate with
both the attorney-in-fact and any parent or legal custodian with parental or legal rights,
obligations, or authority regarding the custody, visitation, or support of the child. The District
shall also be notified of the expiration, termination, or revocation of the power of attorney as
soon as reasonably possible following such expiration, termination, or revocation and will no
longer communicate with the attorney-in-fact regarding the child upon the receipt of such notice.

New 1/19
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Student Welfare

Seclusion and Restraint

Purpose

Through the adoption of this policy the Board expects to:

Promote safety and prevent harm to all students, school personnel and visitors in the
school district.

Foster a climate of dignity and respect in the use of discipline and behavior-management
techniques.

Provide school personnel with clear guidelines about the use of seclusion, Safe Room
placement, and restraint on school district property or at any school district function or event.

Promote retention of teachers and other school personnel by addressing student behavior
in an appropriate and safe manner.

Promote parent understanding about state guidelines and district policies related to the
use of discipline, behavior management, behavior interventions and responses to emergency
situations.

Promote the use of non-aversive behavioral interventions and positive behavior support
techniques.

Meet the requirements of RSMo 160.263.

Definitions:

“Authorized School Personnel” means school personnel who have received annual training in:

o] De-escalation practices,

o] Appropriate use of physical restraint,

o] Professionally-accepted practices in physical management and use of restraints,
o] Methods to explain the use of restraint to the student who is to be restrained and

to the individual’s family,

Appropriate use of Safe Room placement,

Appropriate use of seclusion, and

(o] Information on the policy and appropriate documentation and notification
procedures.

O O
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“Assistive technology device” means any item, piece of equipment or product system that is
used to increase, maintain or improve the functional capacities of a child with a disability.

“Aversive behavioral interventions” means an intervention that is intended to induce pain or
discomfort to a student for the purpose of eliminating or reducing maladaptive behaviors,
including such interventions as: contingent application of noxious, painful, intrusive stimuli or
activities; any form of noxious, painful or intrusive spray, inhalant or tastes; or other stimuli or
actions similar to the interventions described above. The term does not include such
interventions as voice control, limited to loud, firm commands; time-limited ignoring of a
specific behavior; token fines as part of a token economy system; brief physical prompts to
interrupt or prevent a specific behavior; interventions medically necessary for the treatment or
protection of the student. Corporal punishment administered in accordance with state law is not
an aversive intervention for the purpose of this policy.

“Behavior Intervention Plan (BIP)” means a plan developed by an IEP team for a student with
a disability who displays need for specific behavior interventions for chronic patterns of problem
behavior. If a disabled student’s team develops a BIP in those circumstances, the BIP becomes a
part of the IEP.

“Chemical restraint” means the administration of a drug or medication to manage a student’s
behavior that is not a standard treatment and dosage for the student’s medical condition.

“Discipline” means consequences for violating the district’s student code of conduct.

“Emergency situation” is one in which a student’s behavior poses a serious, probable threat of
imminent physical harm to self or others or destruction of property.

“Functional Behavior Assessment” a formal assessment to identify the function or purpose the
behavior serves for the student so that classroom interventions and behavior support plans can be
developed to improve behavior. The assessment could include observations and charting of the
behavior and interviews with family, teachers, and the student, so as to determine the frequency,
antecedent and response of the targeted behavior.

“IEP” means a student’s Individualized Education Program as defined by the Individuals with
Disabilities Education Act (IDEA).

“Law enforcement officer” means any public servant having both the power and duty to make
arrests for violations of the laws of this state.

“Locking hardware” means mechanical, electrical or other material devices used to lock a door
or to prevent egress from a confined area.
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“Mechanical restraint” means a device or physical object that the student cannot easily remove

that restricts a student’s freedom of movement of or normal access to a portion of his or her
body. This includes but is not limited to straps, duct tape, cords or garments. The term does not
include: (1) an adaptive or protective device recommended by a physician or therapist when used
as recommended; (2) safety equipment used by the general student population as intended (e.g.
seat belts, safety harnesses on student transportation; or (3) assistive technology devices.

“Physical escort” means the temporary touching or holding of the hand, wrist, arm, shoulder or
back for the purpose of inducing a student who is acting out or eloping to walk to a safe location.

“Physical restraint” means the use of person-to-person physical contact to restrict the free
movement of all or a portion of a student’s body. This would include, for example, the act of
preventing a student from leaving an enclosed space for safety purposes. It does not include
briefly holding or hugging a student without undo force for instructional or other purposes,
briefly holding a student to calm them, taking a student’s hand to transport them for safety
purposes, physical escort, intervening in a fight, or carrying a student when developmentally
appropriate to do so.

“Positive Behavior Supports” means comprehensive, school-wide procedures applied in a
proactive manner that constitute a continuum of strategies and methods to support and/or alter
behavior in all students.

“Safe Room placement” means the confinement of a student in an enclosed room without the
use of locking hardware, with a staff member present in the room with the student. Safe Room
placement also includes the confinement of a student alone in a room with a staff-engaged
locking system where the student is constantly attended and supervised by school personnel
through a window or other viewing device. Safe Room placement does not include supervised
in-school suspension, detention, or timeout/time away used as disciplinary consequences in
accordance with the district’s student discipline code.

“School personnel” means

o] Employees of a local board of education.

o] Any person, paid or unpaid, working on school grounds in an official capacity.

o] Any person working at a school function under a contract or written agreement
with the school system to provide educational or related services to students.

o] Any person working on school grounds or at a school function for another agency

providing educational or related services to students.

“Seclusion” means the confinement of a student alone and unattended in an enclosed space from
which the student is physically prevented from leaving by locking hardware. Seclusion does not
include situations where a student is alone in a locked room if the student is constantly attended
and supervised by school personnel through a window or other viewing device.
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“Section 504 Plan” means a student’s individualized plan developed by the student’s Section
504 multidisciplinary team after a pre-placement evaluation finding the student is disabled within
the meaning of Section 504 and its implementing policy.

“Student Support Plan” sets forth specific behavior interventions and/or supports for a specific
student who displays chronic patterns of problem behavior.

“Time out” means brief removal from sources of reinforcement within instructional contexts that
does not meet the definition of seclusion or Safe Room placement. Time out includes both of the
following:

a) Non-exclusionary time out: removal of reinforcers from the student without changing the
physical location of the student (e.g., asking the student to put his/her head down on the
desk); and

b) Exclusionary time-out: removal of the student from participation in an activity or removal
from the instructional area.

Use of Restrictive Behavioral Interventions:

Time-Out
Nothing in this policy is intended to prohibit the use of time-out as defined in this section.

Seclusion
Seclusion as defined in this policy is strictly prohibited.

Use of Aversive Interventions
Aversive interventions will only be used in accordance with this policy. District personnel shall
never use aversive interventions that compromise health and safety.

o Safe Room Placement
Safe Room placement, as defined in this policy, may only be used by authorized school
personnel, as defined in this policy.

At the time a student’s Individualized Education Program (IEP), Section 504 plan, BIP, or other
parentally agreed-upon plan to address a student’s behavior is developed, the parent/guardian
will be provided with a permission form regarding the use of the Safe Room.

If a student’s parent/guardian has not had the opportunity to sign the permission form because no
IEP, Section 504 Plan, BIP, or other parentally agreed-upon plan to address a student’s behavior

is in place for the student, the following procedure will take place if deemed necessary by school
personnel:
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0 The classroom will be cleared of all other students and the student’s behavior will be
managed in that room, if appropriate;

o0 The student will be disciplined in accordance with the student discipline code;

0 A parent/guardian will be notified of the need to clear the classroom due to the student’s
behavior and of the discipline imposed,;

0 A behavior team meeting will take place within five (5) school days following the
incident and a BIP or other parentally agreed upon plan will be developed for the student,
if necessary.

If a student’s parent/guardian has signed the permission form, the Safe Room will be utilized for
that student if necessary and a staff member will be present in the room with the student at all
times unless one of the following escalations in conduct occurs: (1) the student becomes
physically violent; (2) the student expels bodily fluids; or (3) the student begins disrobing. If any
of these escalated behaviors occurs, the staff member will leave the room, utilize the staff-
engaged locking system, and supervise the student through a window or other viewing device.

If a parent chooses not to give permission for his/her student to be placed in the Safe Room, the
following procedure will take place if deemed necessary by school personnel:
0 The student will be taken to the Recovery Room;
0 The Recovery Room will be cleared of all other students;
0 The student’s parent/guardian will be notified of the behavior issue and will be required
to pick-up the student from school;
o Law enforcement officials will be notified if an assault or other crime has occurred and
charges may be pressed against the student; and
0 If the parent/guardian of the student fails to pick-up the student within thirty (30) minutes
of receiving notification of the behavior issue (or if the parent/guardian cannot be reached
upon reasonable attempts by school personnel) and it is determined that an emergency
situation exists, the student will be placed in the Safe Room.
0 The parent/guardian will be responsible for any and all damage to property caused by
their student during the incident.

Use of Safe Room placement requires all of the following:

0 The student to be monitored by an adult in close proximity who is able to see and hear the
student at all times. Monitoring shall be face-to-face unless personal safety of the child or
staff member is significantly compromised, in which case technology-supported
monitoring may be utilized.

0 The total time in Safe Room placement is to be reasonably calculated by District
personnel on a case-by-case basis based on the age of the child and circumstances, and is
not to exceed 40 minutes without a reassessment of the situation and consultation with
parents and/or administrative staff, unless otherwise specified in an IEP or Section 504
Plan or other parentally agreed-upon plan to address a student’s behavior.
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0 The space in which the student is placed should be a normal-sized meeting or classroom
commonly found in a school setting.

0 The space in which the student is placed is comparable in lighting, ventilation,
heating, cooling, and ceiling height to those systems that are in use in other places in the
school.

0 The space in which the student is placed must be free of objects that could cause harm.

Safe Room placement shall never be used as a form of punishment or for the convenience of
school personnel.

e Physical Restraint
Physical restraint shall only be used in one of the three circumstances below:
0 Inan emergency situation as defined in this policy;
0 When less restrictive measures have not effectively de-escalated the situation; or
0 When otherwise specified in an IEP, Section 504 Plan or other parentally agreed-
upon-plan to address a student’s behavior.

Physical restraint shall:

0 Only be used by authorized school personnel as defined in this policy.

0 Only be used for as long as necessary to resolve the actual risk of danger or harm
that warranted the use of the physical restraint;

0 Use no more than the degree of force necessary to protect the student or other
persons from imminent physical harm [or harm to property];

0 Not place pressure or weight on the chest, lungs, sternum, diaphragm, back, neck
or throat of the student which restricts breathing; and

0 Only be done by school personnel trained in the proper use of restraint.

Any school personnel using physical restraint shall:
0 Use only methods of restraint in which the person has received district approved
training.
o]
o Conduct restraint with at least one additional adult present and in line of sight,
unless other school personnel are not immediately available due to the
unforeseeable nature of an emergency situation.

Physical restraints should never be used as a form of punishment or for the convenience of
school personnel.

e Mechanical Restraint
Mechanical restraint shall only be used as specified in a student’s IEP, Section 504 plan,
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BIP, or other parentally agreed-upon plan to address a student’s behavior with the
exception of mechanical restraints employed by law enforcement officers in school
settings used in accordance with law enforcement policies, procedures, and appropriate
professional standards.

e Chemical Restraint
Chemical restraints shall never be used by school personnel.

Communication and Training

School Personnel Meeting
Following any situation involving the use of Safe Room placement or restraint, as defined in
this policy, a meeting shall occur as soon as possible but no later than two (2) school days
after the emergency situation. The meeting shall include, at a minimum, a discussion of the
events that led to the emergency and why the de-escalation efforts were not effective; any
trauma reactions on the part of the student, other students or school personnel; what, if
anything, could have been done differently; and an evaluation of the process.

Parental Notification
Except as otherwise specified in a student’s IEP, Section 504 plan, BIP, or other parentally
agreed-upon plan to address a student’s behaviors:

Following a situation involving the use of restraint or use of the Safe Room where the staff
member was required to leave the room due to escalated behaviors, the parent or guardian of
the student shall be notified through verbal or electronic means of the incident as soon as
possible, but no later than the end of the day of the incident unless circumstances render it
unreasonable or impossible to notify the parent or guardian by the end of the day in which
case the parent or guardian shall be notified through verbal or electronic means of the
incident no later than noon of the next day.

(o] The parent or guardian shall receive a written report of the emergency situation
within five (5) school days of the incident. The written incident report shall include
all of the following:

= Date, time of day, location, duration, and description of the incident and
de-escalation interventions.

= Event(s) that led up to the incident.

= Nature and extent of any injury to the student.

= Name of a school employee the parent or guardian can contact regarding
the incident, and contact information for that employee.

Staff Training
School districts shall ensure that all school personnel are trained annually regarding the
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policy and procedures involving the use of seclusion, Safe Room placement and restraint.

Students with Disabilities

The foregoing policy applies to all students. However, if the IEP or multi-disciplinary team
determines that a form of restraint, Safe Room placement, or aversive behavior intervention may
be appropriate in certain identified and limited situations, the team may set forth the conditions
and procedures in the IEP or Section 504 plan. Any use of restraint, Safe Room placement, or
aversive behavior interventions must be limited to what is set forth in the IEP or Section 504 plan
unless otherwise provided for in this policy. Before adding the use of restraint, Safe Room
placement, or aversive behavior interventions to an IEP or Section 504 plan, the student must
have undergone appropriate assessments which may include, but are not limited to, a functional
behavior assessment, a review of existing data, and formal assessment observations. The plan
must outline preventative techniques, de-escalation strategies, and the development of coping
strategies, and the preventative techniques should support the elimination of the use of restraint,
Safe Room placement, or aversive behavior intervention over time.

Reports on Use of Safe Room Placement, Restraint or Aversive Behavior Interventions

The District will maintain records documenting the use of Safe Room placement and restraint
showing each of the following: when they were used, reason for use, duration of use, names of
school personnel involved, whether students or school personnel were injured, name and age of
the student, whether the student has an IEP, Section 504 plan, Behavior Intervention Plan (BIP)
or other personal safety plan when the parents were notified, if the student was disciplined, and
any other documentation required by federal or state law.

Applicability of this Policy

This policy applies to all district school personnel. School personnel assigned to programs not
located on district premises (hospitals, detention centers, juvenile facilities, and mental health
facilities) shall follow the policy and procedure of the facility/program where they work.

REV. 9/16
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Student Welfare

Use of Tracking Devices

District employees are prohibited from requiring students to use an identification device that uses
radio frequency identification technology, or related technology to identify the student, to
transmit information regarding the student, or to monitor or trace the location of the student.

New 9/2014
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Student Welfare

Student Suicide Awareness

The Independence School District is committed to maintaining a safe environment to protect the
health, safety and welfare of students.

Pursuant to Section 170.048, RSMo., all Independence School District employees will receive
information annually regarding this policy and the district’s protocol for suicide awareness,
prevention and response. The importance of suicide prevention, recognition of suicide protective
and risk factors, strategies to strengthen school connectedness and building specific response
procedures will be highlighted.

Such information shall include the following:

1. Current trends in youth mental health, wellbeing and suicide prevention and awareness

2. Strategies to encourage students to seek help for themselves and other students

3. Warning signs that indicate a student may be at risk of suicide

4. The impact of mental health issues and substance abuse

5. Communication to students regarding concerns about safety and that asking for help can
save life

6. Understanding limitations and boundaries for giving help and techniques to practice self-
care

7. Identification of key school personnel who are comfortable, confident and competent to
help students at risk of escalated distress and suicide

All students will receive age appropriate information and instruction on suicide awareness and
prevention. Information and instruction may be offered in health education, by the counseling
staff or in other curricula as may be appropriate.

Student education will include the following:

1. Information about mental health, well-being and suicide prevention and awareness.

2. Promotion of a climate that encourages peer referral and which emphasizes school
connectedness.

3. Recognition of the signs that they or peers are at risk for suicide.

4. ldentification of issues that may lead to suicide including depression, anxiety, anger, and
drug/alcohol dependency.

5. Directive to not make promises of confidentiality when they are concerned about peer
suicide.

6. Identification of a trusted adult on campus with whom students can discuss concerns
about suicide.

NEW 5-2018



STUDENTS Policy 2810

Student Services

Guidance and Counseling Services

The Board of Education supports a systematic program of Guidance and Counseling which will
be provided to all students from kindergarten through twelfth grade. This program will be a total
education process with a priority of assisting students in reaching their full potential in their
personal and educational development.

The Guidance and Counseling program may include the following areas:

1. Counseling

2. Developmental Guidance

3. Testing

4. Orientation, Registration, and Scheduling

5. Referrals
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Student Services

Identification of At-Risk Students

The District is committed to identifying students who are at-risk of not being ready for college-
level work or not being ready for employment in entry-level career positions. It is essential that
such identification occur early enough that our schools can intervene with academic counseling,
career counseling, and other intervention services to enhance a student’s readiness for post high
school academic or employment opportunities.

Identification

Consistent with this District’s commitment, at-risk students will be identified by at least their
ninth grade year, including students who transfer into the District during ninth grade. In order to
identify such at-risk students, District staff will utilize the following criteria:

1. Student performance in Mathematics and English on the eighth grade Missouri
Assessment Program (MAP) tests.

2. The District will consider comparable statewide assessment performance for students
transferring into ninth grade from outside of Missouri.

3. The District’s reported rate of students taking remedial courses in basic academic subjects
of English, Mathematics, and Reading during their initial year of college. In assessing
this data, the District will rely on data submitted by the Department of Higher Education
pursuant to § 173.750 RSMo.

4. The student’s attendance rates.

While the above at-risk identifiers are mandatory, the District may consider additional criteria
including, but not limited to, review of discipline record; performance more than one grade level
below in Reading and/or Math; core subject middle school grades; academic assessment results;
contents of Section 504 Plan; ACE score (Adverse Childhood Experience) of 5 or more or other
relevant identifiers.

Academic and Career Counseling
When at-risk students are identified, the District will initiate academic and/or career counseling

as soon as is practicable to enhance at-risk students’ opportunity to graduate on-time, and to
enhance their college and/or career readiness.
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This policy may be appropriately waived for any student with a disability upon the
recommendation of the student’s Individualized Education Program (IEP) team.

New 8/2018
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Student Services

Contact and Involvement With Outside Agencies

The counseling staff, in consultation with other staff members, is responsible for reviewing
students' academic progress as well as personal/social concerns. Where appropriate, the District
will make contact with and/or put students and their parents/guardians in contact with outside
agencies or professional resources. Where appropriate, the District will cooperate and assist
other agencies or professional resources that become involved with students. Student
information will not be provided to outside agencies or professional resources until the student's
parents/guardians or the eligible student has signed a release of information form. Except as
required by law, including but not limited to the Individuals with Disabilities Education Act and
Section 504 of the Rehabilitation Act of 1973, the cost of any services provided by the outside
agency or professional resource is the sole responsibility of individual parents/guardians or
eligible student.

Rev. 10/2013
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Student Services

Psychological Testing of Students

Psychological tests administered to students by qualified District personnel or appropriate
diagnostic agencies will ensure quality psychological services in the District, and will protect the
educational rights, dignity and privacy of students and parents/guardians.

Psychological evaluations will be made only after informed and written consent of the student's
parent/guardian is obtained. A conference will be held with the parent/guardian to review all test
results and the student's specific educational needs in the educational program. Psychological data
are only partial criteria for determining any change in a student's educational program.
Psychological data older than three years shall not be used as the basis for prescriptive teaching or
placement.

All psychological services provided by the District or agencies contracted by the District will be in
accordance with state and federal statutes and regulations concerning the privacy of student records
and use of psychological services.
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Student Services

ACT Administration

In any school year in which DESE directs a state-funded, or the District directs a District-funded
census administration of the ACT to any group of District students, students who are allowed or
required to take the ACT assessment will have the option to take the assessment in its regular
configuration or take the ACT Work-Keys assessment. Students opting to take the ACT Work-
Keys assessment will do so within three (3) months before administration of the ACT
assessment.

The District will not be required to fund an administration of the ACT assessment to any student
who participated in a State- or District-funded administration of Work-Keys.

New 1/19
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Student Services

Health Services

The Board of Education believes that in order to provide for the safety and well being of its
students, it is necessary to implement and maintain a District-wide student health services
program. The health service staff will be responsible to their building principal and may also be
responsible to a designated District administrator.

The District will be responsible for providing first aid or emergency treatment for students in
cases of sudden illness or injury. Where necessary, and with notice to the parent/guardian,
emergency health services will be secured. The parent/guardian is responsible for the cost of
their child's medical treatment.

REV. 6/11



STUDENTS Policy 2835
(Form 2835)
Student Services

Consent to Medical Treatment and Educational Service

As provided by statute, and as otherwise provided in Board Policy, the following individuals may
consent to student medical treatment and educational services:

1. Parents

2. Student’s legal guardian

3. Relative caregiver

4. Foster parent

5. Any person who under court order is authorized to give consent for a student
A “relative caregiver” is defined by statute as a competent adult (18 years of age or older) who is
related to the student by blood, marriage, or adoption and who is not the parent. Relative
caregivers are required to provide an affidavit attesting that the student lives with the relative
car